
Town of Highland Park, Texas
TOWN COUNCIL STUDY SESSION

A G E N D A
8:00 AM
December 6, 2022

4700 Drexel Drive, Highland
Park TX 75205

Map Room (2nd Floor)

FUTURE AGENDAS DISCUSSION
• Review, discuss, and consider approval of a proposal for swimming pool

improvements.
• Review and discuss proposals submitted for chemical application services for

Town parks and greenspaces.
• Review, discuss, and consider approval of the continuation of an interlocal

agreement with the Highland Park Independent School District to provide
funding for School Based Law Enforcement officers at Armstrong Elementary
School and Bradfield Elementary School.

• Review, discuss, and consider approval of a Master Interlocal Agreement with
Dallas County Road and Bridge to qualify for funding for improvements and/or
maintenance on designated roadways.

REPORTS
• Review and discuss the 2023 Town Council meeting schedule.

CLOSED SESSION
1. In accordance with the Texas Government Code Chapter 551, Subchapter D,

Section 551.074, the Town Council will convene into closed session to
deliberate the appointment, employment, and duties of the Town Administrator
and Department of Public Safety Chief. 

OPEN SESSION
1. Pursuant to Section 551.102 of the Texas Government Code, the final action,

decision, or vote regarding Closed Session Item 1. above, shall be made, if
any.

ADJOURNMENT

Any item on this posted agenda could be discussed in closed session as long as it is within one of the permitted
categories under Sections 551.071 through 551.076 and 551.087 of the Texas Government Code

A member of the public may address the governing body regarding an item on the agenda either before or during the body's consideration of the item, upon
being recognized by the presiding office or the consent of the body.

SPECIAL ACCOMMODATIONS FOR TOWN COUNCIL MEETINGS
Let us know if you need special assistance of any kind.

Please contact the Town of Highland Park Administrative staff at (214) 521-4161
7:30 a.m. to 4:30 p.m., Monday through Friday.



TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  December 6, 2022

Department:  Development Services Presenter:  Chelsey Gordon

TITLE
Review, discuss, and consider approval of a proposal for swimming pool improvements.

BACKGROUND
In 2007, improvements were made to the Town Swimming Pool including the installation of a 60-mil PVC
Pool Liner to the interior of the pool. The liner not only provides a smooth surface for pool patrons but
affords reduced maintenance. The average lifespan of a PVC pool liner is approximately 10 - 15 years.
During the 2022 swim season, it was noted that the liner was showing signs of separation from the wall of
the pool while also being past its lifespan. Funds were programmed to replace the liner in the FY23 budget. 
 
A Request for Proposals ("RFP") went out for the removal and installation of PVC liners for both the main
pool and the wading pool as well as alternates to do a leak assessment and installation of in-ground led
lights. The RFP was published in The Daily Commercial Record on October 31, and November 7, 2022.
A pre-proposal site visit was held on November 9, and received bids were opened on November 15, 2022.
 
 Two proposals were received. Aggregate proposal totals are listed below. None of the proposers included a
price for leak assessment or in-ground lights. These additional services will have to be done at another time
with a separate vendor. Staff is currently working on locating vendors for those services.
 
Natare: $155,623.19
Renosys: $103,675.00
 
The RFP calls for the project to be finished no later than Friday, March 31st ahead of the 2023 Swim
Season. It was noted by the two proposers that the selection of the proposal needed to be completed by
January 1 to allow time to order materials and complete the work in advance of the early Spring opening of
the swimming pool. The lowest proposal by Renosys includes the PVC liner being a light blue color – not
the white coloring of the current liner. 

RECOMMENDATION
Staff recommends approval of the best-value proposal submitted by Renosys in the amount of $103,675.

FINANCIAL IMPACT
An estimate of $50,000 was put into the FY23 Capital Improvement Program for this project based on
probable costs estimated in the 2021 Swimming Pool Assessment done by Terracon. Unfortunately, bids
came in much higher than the estimated probable cost. Approximately $200,000 has been allocated in the
CIP for Pool Improvements, allowing staff to bring this item forward for approval now with the intention to



bring forward a budget amendment (dependent on how other pool improvements are priced) later in the
fiscal year.
 

ATTACHMENTS:
File Name Description
HP_Pool_Liner_and_Electrical_Services_RFP_-_Final.pdf Pool Liner and Electrical Services - RFP

Bid_tab_-_pool_liner.docx Pool Liner and Electrical Services - Bid Tab



Page -1- 

N O T I C E 
 

REQUEST FOR PROPOSAL (“RFP”) 
Pool liner and electrical services 2022-11 

 
The Town of Highland Park, Texas (the “Town”) invites and requests the submission of a Request 
for Proposal (the “RFP”) from interested parties to furnish and install quality commercial PVC 
membrane pool liners for the Town Swimming Pool and Wading Pool, as well as inground LED 
lights for the Town Swimming Pool. The RFP specifies the information that interested parties must 
submit in their Proposal to the Town pursuant to this RFP for their proposals to be considered by 
the Town. 
 
Interested parties are requested to submit a Proposal in accordance with the guidelines, the 
Specifications and the Equipment outlined in the RFP, however supplemental documents, or 
information to support or clarify the Proposal is welcome, provided that this supplemental 
information is provided in a separate document. 
 
 
1. GENERAL CONDITIONS. 

A. Contract Award. The Town of Highland Park reserves the right to select one or more 
parties to perform services and reserves the right to select one or more parties to work on 
the pool defined under this RFP. 
 

B. Contract Agreement. The Contract to be executed by and between the Town and selected 
parties shall be a Standard Form of Agreement as written and specified by the Town 
Attorney. 

 

C. Revisions to Scope of Services. The Scope of Services identified in the RFP are currently 
under consideration and there is no guarantee that the Town will proceed with the Scope 
of Services. Additions to the Scope of Services may be considered that are not currently 
identified in the RFP. 
 

D. Project Budgetary Estimates. The budgetary cost estimates included in the Town’s 
Annual Operating Budget are conceptual. Funding for the Scope of Services included in 
this RFP are approved each September by the Town Council as part of the Town’s Annual 
Operating Budget. Funding for the Scope of Services included in this RFP is subject to 
change at any time during any Term of the Contract. 
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E. Submission Reimbursement. There is no expressed or implied obligation for the Town to 
reimburse responding parties for any expenses incurred in preparing a Submission for this 
RFP. 
 

F. Response Submittals. Responses to this RFP will be received until 11:00 a.m. Central 
Standard Time on November 15, 2022, at: 
 
 Town of Highland Park, Texas 

Attention: Chelsey Gordon, Assistant Director of Development Services 
 Town of Highland Park Town Hall 
 1st Floor, Customer Service Desk 
 4700 Drexel Drive 
 Dallas, Texas 75205 
 
and shall include the information requested hereafter. Responses received after this time 
will not be considered. Response submissions should clearly be marked “Pool Liner and 
Electrical Services - Request for Proposals 2022-11.” 
 

G. Submissions Property of the Town. Submissions once received by the Town may not be 
modified or withdrawn. Notification as to acceptance or non-acceptance will be made by 
the Town in writing to each party individually. A collective listing of participating parties 
or a listing of selected parties will not be published except where required by law. 

 
H. Pre-Proposal Site Visit. A Pre-Proposal Site Visit will be held on November 9, 2022, at 

1:00 p.m. The Pre-Submission Meeting will be held in-person as directed by the Town. 
This meeting is for general information purposes. Attendance is encouraged but not 
mandatory. 
 

I. Requests for Clarification. Inquiries or requests for clarification regarding this RFP shall 
be directed in writing by one or more of the following methods: 
 
Via U.S. Mail:       Via Email: 
Town of Highland Park, Texas     cgordon@hptx.org 
Attention: Chelsey Gordon, Assistant Director of Development Services 
4700 Drexel Drive 
Dallas, Texas 75205 
 
Clarifications will be provided in writing as quickly as possible. Clarifications which might 
affect the other parties’ responses will be distributed to all known interested parties. Early 
requests for clarification are encouraged. 

mailto:cgordon@hptx.org
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The deadline for questions and/or requests for information to this RFP is November 
11, 2022, by 10:00 a.m. Central Standard Time. 
 

J. Contact with Town Staff. Interested parties are not permitted to contact (by any means of 
communication) Town staff or other persons affiliated with the Town for any reason other 
than work relating to existing contracts, before, during and after the selection process. Any 
or all contacts shall be only for the express purpose of clarifying the specifics of the RFP, 
and these requests shall be directed to the contact person identified above. 

 

2. PROPOSAL SPECIFICATIONS AND TECHNICAL CONDITIONS. 
 
A. Scope. 

1. Remove existing 60-mil PVC Pool Liner and Replace with a new 60-mil PVC Pool 

Liner to resurface the pool interior of the main pool to make a complete watertight 

installation with a below gutter termination. 

a. Liner color is to be white. 

b. Liner to also include 6 racing lanes and targets in teal/light blue per USA 

Swimming Guidelines. 

c. Pool steps in the shallow end of the main pool to be designated by teal/light 

blue trim on the front of the steps as original pool liner shows. Steps must be 

durable for heavy traffic. 

2. Remove existing 60-mil PVC Pool Liner and Replace with a new 60-mil PVC Pool 

Liner to resurface the pool interior of the wading pool to make a complete watertight 

installation. 

3. Items 1 and 2 should include: Furnishing all the labor, materials, equipment, 
appliances, services, and drayage to all the operations related to the fabrication and 
installation of the PVC Membrane System for the Town’s Main Pool and Wading 
Pool.  

4. Alternate 1: Furnish and install 12 energy efficient LED lights into the main pool shell. 

a. The pool currently does not have inground lighting for the pool, only 4 above 

ground tower lights. 

5. Alternate 2: Leak inspection and pressure testing for the perimeter gutter, main drains, 

pool supply and return piping and any other penetration of the pool structure for the 

main pool and the wading pool. 
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6. Items 1, 2, 4, and 5 must be completed no later than Friday, March 31st.  

7. It is the responsibility of the Bidder to review this project before the bid. There could 

be issues underneath the liner that will also need to be repaired. 

 

B. Quality Control. 

 
1. Inspections. Inspections of the Pool will be made by Town’s designated representative 

on a regular basis. The Successful bidder shall agree to participate in scheduled 
inspections with Town’s designated representative.  
 

2. Assessment of Work.  
 

If any of the work is not completed in accordance with the written requirements 
specified in the RFP and/or contract documents, the successful bidder will receive 
written notice of non-compliance (via email and regular mail). 

 
Standards used to assess the quality of work are specified in this Section. Work which 
fails to meet specified standards will brought to the attention of the successful bidder. 
The successful bidder will then be requested to correct the identified issue(s). Failure 
by the successful bidder to take corrective action(s) within forty-eight (48) hours shall 
result in the work being done by others and costs charged to the successful bidder. 
Emergencies, as determined solely by the Town, shall require same-day response. 
 
Failure to provide a satisfactory level of service will result in a credit adjustment. Town 
reserves the right to determine the credit adjustment. 

 
a. Supplies. The successful bidder shall supply all supplies and materials as may be 

required to perform the work assignments outlined in these specifications. 
a. The liner membrane must be a product accepted by the Town. The bidder 

shall have completed at least ten (10) PVC swimming pool membrane 
system installations of similar size with the proposed membrane product, 
which have been in operation for at least three (3) years. The Town reserves 
the right to reject the proposed Pool Liner if it is believed the Pool Liner is 
a product not of good quality for a public pool. 

 
b. Equipment. Successful bidder shall furnish all equipment and/or apparatus required 

to perform the work assignments outlined in these specifications. The successful 
bidder shall maintain said equipment and/or apparatus in good, safe, working order 
and shall ensure that the equipment is clean and presents a good appearance. 
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Equipment determined by Town to be unacceptable will be removed and replaced 
immediately by the successful bidder. 

 
c. Warranty.  Successful bidder shall provide a minim of a (1) year warranty on labor, 

materials, and workmanship and a minimum of 10 years on the new pool liner and 
lane markers being installed. Must include warranty information with bid proposal. 

 

   
3. Personnel / Employees. The successful bidder shall employ competent, qualified 

workers who can perform the required services. All personnel shall be appropriately 
supervised and directed by trained and qualified supervisors. Successful bidder needs 
to identify to Town staff at least one (1) employee who is able and accessible to 
communicate in English. 

 
Successful bidder shall employ individuals who are citizens of the United States or who 
have proof of right-to-work status. The successful bidder shall be in compliance with 
all federal and state immigration laws. 
 
The successful bidder shall not assign duties at Town facilities to any individual who, 
within the preceding 5-years has been convicted of any felony or convicted of any 
misdemeanor involving theft, embezzlement, or fraud. 
 
The successful bidder shall maintain a roster of employees, their work assignment and 
their home address and phone number. It shall be the responsibility of the successful 
bidder to keep the employee roster current. 
 
The successful bidder shall ensure that his/her employees do not bring children, or any 
other guest, to work with them in any Town Park or Facility. 
 
The successful bidder shall ensure that all his/her employees shall observe all Town 
codes and ordinances governing Town employees conduct when on Town premises. 
 
If Town shall deem any employee as unacceptable or unsatisfactory, successful bidder 
shall remove such employee from the work force and shall supply suitable replacement, 
therefore. 

 
4. Identification. Employees of the successful bidder shall be required to always display 

an ID badge while on duty in any Town Facility. The ID badge shall include a 
photograph of the employee, the employee’s name, and the name of the company 
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he/she represents. All employees of the successful bidder who is NOT displaying their 
ID badge will not be allowed to work in any Town Facility. 

 
The successful bidder’s employees shall be required to wear a distinctive uniform. This 
uniform must consist of a shirt bearing the company’s name or logo. 
 
Uniforms, whether shirts or full uniforms, shall be the same for all employees. 
Successful bidder’s employees are expected to comply with the following park and 
facilities guidelines: 
 
4.1 All clothing should be clean, in good repair, pressed and of appropriate size. 
4.2 Clean uniforms are to be worn daily. 
4.3 Shirts are to be properly buttoned and/or tucked into pants. 
4.4 Headbands, shower caps, etc. are not permitted. 
4.5 NO open-toed shoes, sandals, flip-flops, or other casual or lounging footwear are 

permitted. 
4.6 Smoking is NOT permitted in or on any Town facilities. 
4.7 Radios of any kind (except for 2-way devices) are NOT to be used during the 

performance of job duties. This applies to earphone-type radios, wireless 
headphones or earbuds and streaming services. 

 
5. The Town of Highland Park policies prohibit discrimination based upon race, color, 

national origin, marital status, age, sex, or other non-merit factors. The successful 
bidder shall adhere to all applicable Equal Employment Opportunity policies and laws. 
 

6. Pre-Employment Screening and Criminal History Check. The successful bidder shall 
provide Town with the full legal name and maiden name (if applicable); date of birth; 
social security number; government issued driver license or personal identification card 
number; and legal address of all employees working in Town facilities. The successful 
bidder will provide Town with a complete criminal history for all full-time or part-time 
contact personnel no later than 10-calendar days after the employee begins work. No 
contract employee will be permitted to work if the criminal history reveals conviction 
of a felony or crime of moral turpitude. In addition to the required background check, 
Town requires all new employees’ paperwork to be approved prior to starting within 
any Town facility. Contract employees must have his/her application, background 
check and dated verification from the government Social Security Administration 
verifying their legal social security number. Contractual employees will receive an 
access clearance level and identification approval from the Town representative. 

 
 

3. SELECTION PROCESS AND CONDITIONS OF AWARD. 
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A. Audit. Town reserves the right to audit the records and performance of any successful 

bidder during the term of the contract between Town and the successful bidder and for 
three (3) years after the expiration or termination of said contract. 
 

B. SUCCESSFUL BIDDER SHALL:  IN CONSIDERATION FOR THE AWARD OF THE BID, THE 

SUCCESSFUL BIDDER SHALL DEFEND, INDEMNIFY AND SAVE HARMLESS TOWN AND ALL 

OF ITS OFFICERS, MANAGERS AND EMPLOYEES, AND ALL ENTITIES, THEIR OFFICERS, 
MANAGERS, AND EMPLOYEES WHO ARE PARTICIPATING THE CONTRACT FROM ALL 

SUITS, ACTIONS OR OTHER CLAIMS OF ANY CHARACTER, NAME AND DESCRIPTION 

BROUGHT FOR ON ACCOUNT OF ANY INJURIES, INCLUDING DEATH, OR DAMAGES 

RECEIVED OR SUSTAINED BY ANY PERSON, PERSONS, OR PROPERTY ON ACCOUNT OF ANY 

NEGLIGENT ACT OR FAULT OF THE SUCCESSFUL BIDDER, OR OF ANY MANAGER, 
OFFICER, DIRECTOR, REPRESENTATIVE, EMPLOYEE, SUBCONTRACTOR OR SUPPLIER IN 

THE EXECUTION OF, OR PERFORMANCE UNDER, ANY CONTRACT WHICH MAY RESULT 

FROM BID AWARD.  SUCCESSFUL BIDDER SHALL PAY ANY JUDGEMENT WITH COST 

WHICH MAY BE OBTAINED AGAINST TOWN AND PARTICIPATING ENTITIES GROWING OUT 

OF SUCH INJURY OR DAMAGES.  
 

C. Termination for Default. Town reserves the right to enforce the performance of the 
contract in any manner prescribed by law or deemed to be in the best interest of the Town 
in the event of any breach or default of the contract. Town reserves the right to terminate 
the contract immediately in the event the successful bidder fails to: (1) meet delivery 
schedules; or (2) otherwise performs in accordance with these specifications. Breach of 
contract or default authorizes Town to, among other things, award to another bidder, 
purchase elsewhere and charge the full increase in cost and handling to the defaulting 
second bidder. 
 

D. Acceptability. All articles enumerated in the Bid shall be subject to inspection by a Town 
officer or employee designated for the purpose. If found inferior to the quality called for, 
or not equal in value to the specifications, deficient in workmanship or otherwise, this face 
shall be certified to the Director of Development Services who shall have the right to reject 
the whole or any part of the same. Work determined to be contrary to the specifications 
must be replaced by the Bidder at its sole expense. All disputes concerning quality of 
supplies utilized in the performance of this Bid will be determined solely by the Director 
of Development Services or designated representative. 
 

E. Remedies. The successful Bidder and Town shall agree that each party has all rights, 
duties, and remedies available as stated in the Uniform Commercial Code and any other 
available remedy, whether in law or equity. 
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F. Choice of Law and Venue. The contract will be governed and construed according to the 
laws of the State of Texas. The contract is performable in Dallas County, Texas. Exclusive 
venue for any claim or legal dispute that is related to this contract in any manner shall only 
lie in the State of Texas District Courts or competent jurisdiction that are physically located 
in Dallas County, Texas. 
 

G. Silence of Specification. The apparent silence of these specifications as to any detail or 
the apparent omission from it of a detailed description concerning any point shall be 
regarded as meaning that only the best commercial practices are to prevail. All 
interpretations or these specifications shall be made based on this statement. 
 

H. No Prohibited Interest. Bidder acknowledges and represents that they are aware of the 
laws of the State of Texas regarding conflicts of interest. No officer, whether elected or 
appointed, or any employee, whether full or part-time, of Town shall have a substantial 
financial interest, direct or indirect, in any contract, other than employment contracts, with 
Town; or have a substantial financial interest, direct or indirect in the sale to Town of any 
land, materials, supplies or services. 
 

I. Force Majeure. If, by reason of Force Majeure, either party hereto shall be rendered 
unable wholly or in part to carry out its obligations under the contract, then such party shall 
give notice and full particulars of such Force Majeure in writing to the other party within 
a reasonable time after occurrence of the event or cause relied upon, and the obligation of 
the party giving such notice, so far as it is affected by such Force Majeure, shall be 
suspended during the continuance of the inability then claimed, except as hereinafter 
provided, but for no longer period, and such party shall endeavor to remove or overcome 
such inability with all reasonable dispatch.  The term Force Majeure as employed herein, 
shall mean acts of God, strikes, lockouts, or other industrial disturbances, act of public 
enemy, orders of any kind of government of the United States or the State of Texas or any 
civil or military authority, insurrections, riots, epidemics, landslides, lightning, earthquake, 
fires, hurricanes, storms, floods, washouts, droughts, arrests, restraint of government and 
people, civil disturbances, explosions, breakage or accidents to machinery, pipelines, or 
canals, or other caused not reasonable within the control of the party claiming such 
inability.  It is understood and agreed that the settlement of strikes and lockouts shall be 
entirely within the discretion of the party having the difficulty, and that the above 
requirement that any Force Majeure shall be remedied with all reasonable dispatch shall 
not require the settlement of strikes and lockouts by acceding to the demands of the 
opposing party or parties with such settlement is unfavorable in the judgment of the party 
having the difficulty. 
 

J. Disclosure of Certain Relationships. Effective January 1, 2006, Chapter 176 of the Texas 
Local Government Code requires that any vendor, contractor, or person considering doing 
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business with a local government entity disclose in the Questionnaire Form CIQ, the 
vendor or person’s affiliation or business relationship that might cause a conflict of interest 
with a local government entity. By law, this questionnaire must be filed with the records 
administrator of Town not later than the 7th business day after the date the person becomes 
aware of facts that require the statement to be filed. See Section 176.006, Local 
Government Code. A person commits an offense if the person violates Section 176.006, 
Local Government Code. An offense under this section is a Class C misdemeanor.  
 
By submitting a response to this request, a vendor or contractor represents that it follows 
the requirements of Chapter 176 of the Texas Local Government Code. 
 

K. Purchase Orders. A purchase order(s) shall be generated by the Town Director of 
Administrative Services or the assigned designee to the successful bidder. The purchase 
order number must appear on all itemized invoices and packing slips. Town shall not be 
responsible for any workorders placed and/or performed, outside of this contract, without 
a valid current purchase order number. Payment will be made for all services rendered and 
accepted by the contract administrator for which a valid invoice has been received. 
 

L. Bid Security / Bond Requirements. If required, bid security shall be submitted with bids. 
Any bid submitted without bid bond, or cashiers/certified check, shall be considered non-
responsive and will not be considered for award. Performance and/or payment bonds, when 
required, shall be submitted to Town, prior to commencement of any work pursuant to the 
contract provisions. 
 

M. Funding. Town is a home-rule municipal corporation operated and funded by an October 
1 to September 30 basis, accordingly, Town reserves the right to terminate, without liability 
to Town, any contact for which funding is not available. 
 

N. Taxes. Town is exempt from Federal Manufacturer’s Excise, and State sales taxes. TAX 

MUST NOT BE INCLUDED IN BID PRICING. Tax exemption certificates will be executed by 
Town and furnished upon request by the Finance Department. 
 

O. Payment Terms. Payment terms are Net 30 unless otherwise specified by Town in this 
document. Prompt payment discounts may be used by Town in determining the lowest 
responsible bidder. 
 

P. Invoices. Invoices must be submitted by the successful bidder to:  
 
TSPayables@hptx.org. 
 

4. EVALUATION CRITERIA. 

mailto:TSPayables@hptx.org
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A. Submission. Bidders are requested to submit their proposal in accordance with the 

guidelines specified in this section and the specifications outlined in the RFP, however, 
should you wish to provide supplemental documents or information to support or clarify 
your proposal, you may do so in a separate document. 
 

B. Timeline. The RFP will maintain the timeline order below; changes to the timeline order 

below will be amended by written Addendum. 

 
1. Distribution 

2. Pre-Proposal Site Visit 

3. Submission of RFP-Related Questions 

4. Written Response to Questions (Written Addendum) 

5. Deadline for Proposal Submissions 

6. Review and Evaluation of Proposals 

7. Notification to Bidders 

8. Contract Commencement 

 
C. Contents of Proposal. Elaborate Proposals, beyond that sufficient to present a complete 

and effective response, are not required and unless specifically requested (via written 
Addendum), the inclusion of corporate brochures and narratives should be sent separately 
from the Submission. 
 
Bidders shall submit three (3) bound and tabbed copies and one electronic copy of the 
Proposal, with all accompanying schedules, appendices or addenda delivered in a sealed 
envelope to the mailing address listed on the title page of this RFP. 
 
Proposals submitted after the closing time or that do not follow the requirements as set 
forth in this RFP may not be accepted and may be returned to the Bidder.  
 
Amendments to a Proposal may be submitted if delivered in writing prior to the closing 
time, marked accordingly with the Bidder’s name and the RFP title.  
 
Proposals may be withdrawn by written notice only, provided such notice is received at the 
Town office prior to the closing date and time. Proposals shall be valid for 90-days from 
submission. Proposals should be submitted according to the RFP schedule on the required 
date. 
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Bidders are required to follow all formats included herein attaching any additional 
appendices that may be required. Proposals should be arranged as follows: 
 

1. Title Page: The title page shall show the RFP Title, closing time and date, Bidder name, 
address, telephone number, contact email address and the name and title of the contact 
person(s). 

 

2. Table of Contents: Page numbers should be indicated in addition to subject headings, 
any appendices, etc. Subject areas should be separated in a manner to clearly denote 
each related section of the Proposal. 

 
3. Executive Summary: A short summary of the key features of the Proposal 

demonstrating the Bidder’s understanding of the Scope of Services. 
 
4. Proposal Forms: The Bidder shall complete and return with the Proposal any Proposal 

Forms included in this RFP in accordance with the instructions provided herein. This 
must be submitted within the provided format. 

 
5. Contractor Background and Credentials. Proposal should include in summary form, 

background information regarding the experience and capabilities of the Bidder, 
including at a minimum the following information: 

 
a. Summary of the history of your firm. 
b. Ownership structure and date of inception. 
c. Current organizational chart. 
d. Memberships in trade organizations and professional accreditations and 

certifications. 
e. Minority Business Enterprise / Women Business Enterprise (“MBE / WBE”) 

compliance and/or Affirmative Action Plan (if any). 
f. Names of and affiliated companies and their affiliation. 
g. Profiles of key personnel and, resumes of personnel who will be directly involved 

in the management and supervision of your proposed services. 
h. Provide three (3) references, from similar scoped projects. References at minimum 

shall include the Company Name, Contact Person, Contact Person Title, Project 
Scope Description, Contact Name Phone Number, Contact Name Email Address. 

i. Summary of any special procedures / systems your firm utilizes which would be of 
direct benefit to either the property or Town. 
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6. Staffing Plan. The Proposal should include a Staffing Plan that describes the onsite / 
dedicated staff you will employ to provide services to support the properties, including 
at a minimum the following information: 

 
a. The number, titles, and job descriptions of personnel who will be associated with 

the performance of services included in your proposal. 
b. Resumes of any known key personnel who will be assigned to the property 

(including specific experience relevant to this RFP). 
c. Statement identifying if the proposed positions will be employees of the Bidder or 

through contracted services. 
d. Time allocation of employees to the project. 

 
7. Additional Service Capabilities. In addition to the normal services as described in the 

specifications section of the RFP outline additional services your company can provide 
relative to the parks and facilities. Include the pricing structure for these services. 
 

8. Sample Invoicing. The Proposal should include a sample invoice the Town should 
expect if partial billing is selected. Please note the Town’s invoicing requirements listed 
in this bid. 

 
D. Evaluation of Submissions. 

 
1. The following criteria will be considered during the evaluation process to select the 

Bidder best suited for each facility. This listing does not represent the order of 
importance of each factor: 

 
a. The ability of Bidder to provide the services outlined in this RFP. 
b. Bidder’s knowledge and understanding of the equipment and systems. 
c. References provided by Bidder or from other clients. 
d. Bidder’s understanding and compliance of their Submission. 
e. Cost of Services. 

 
2. THIS IS A BEST-VALUE BID. Town shall evaluate each Submission on the 

following criteria, weighted below to show the relative importance for each criterion in 
considering the award of this Bid: 

 
a. Price   40% 
b. Reputation (References and/or previous experience with the Town)   30% 
c. Services Provided / Value Added / Responsiveness    20% 
d. Sample Invoicing    10% 
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e. Grand Total – Evaluation Criteria  100% 
 

E. Submission Terms and Conditions.  

Notwithstanding any other provision in the Submission documents, Town has at its sole 
discretion, the unfettered right to: 
 

a. Accept any Proposal. 
b. Reject any Proposal. 
c. Reject all Proposals. 
d. Accept a Proposal, which is not the lowed priced Proposal. 
e. Reject a Proposal, even if it is the only Proposal received by the Town. 
f. Accept all or any part of a Proposal. 
g. Split the services between one or more Bidders if deemed necessary by Town or to 

exclude some services from the Award. 
h. Waive any and all technicalities to the benefit of the Town. 

 
All Submissions of Proposals shall be irrevocable and remain open for acceptance for at 
least 90-days after the closing time, regardless of whether another Proposal has been 
accepted. 
 
Any deviation from the requirements or the conditions specified in this RFP must be clearly 
marked as “Deviations” and placed in a separate section of the Bidder’s Proposal. Town 
will be the sole judge as to what constitutes an acceptable deviation. If no deviations are 
indicated in the Bidder’s Proposal, Town expects the Bidder to be in full compliance of the 
requirements and conditions stated herein. 

 
A Proposal, which contains an error, omission, or misstatement, which contains qualifying 
conditions, which does not fully address all the requirements of this RFP, or which 
otherwise fails to conform to this RFP, may be rejected in whole or in part by Town at its 
sole discretion. Town may waive any non-compliance with the RFP, specifications, or any 
condition of anything required by the RFP and may at its sole discretion elect to retain for 
consideration Proposals which are non-conforming, which do not contain the content or 
form required by the RFP or because they have not complied with the process for 
submission set out herein.
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BID PROPOSAL FORM 
 

Bid Item Item  Total Cost 

1 
Remove existing 60-mil PVC Pool Liner and Replace with a new 
60-mil PVC Pool Liner to resurface the pool interior of the main 
pool including installation of racing lines and targets. 

 

2 
Remove existing 60-mil PVC Pool Liner and Replace with a new 
60-mil PVC Pool Liner to resurface the pool interior of the wading 
pool. 

 

 Total for Items 1 and 2:  

Alternate 1  Furnish and install 12 energy efficient LED lights into the main 
pool shell. 

 

Alternate 2 
Leak inspection and pressure testing for the perimeter gutter, main 
drains, pool supply and return piping and any other penetration of 
the pool structure for the main pool and the wading pool. 

 

 Total for Alternates 1 and 2:  
 Total Base Bid and Alternates:  
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TOWN OF HIGHLAND PARK CONTRACTOR INSURANCE REQUIREMENTS 

 Contractors providing good, materials and services for the Town of Highland Park shall, 
during the term of the contract with the Town or any renewal or extension thereof, provide and 
maintain the types and amounts of insurance set forth herein. All insurance and certificate(s) of 
insurance shall contain the following provisions: 

1. Name the Town, its officers, agents, representatives, and employees as additional 
insureds as to all applicable coverage except for workers compensation insurance. 

2. Provide for at least thirty (30) days prior written notice to the Town for cancellation, 
non-renewal, or material change or modification of any policies, evidenced by return 
receipt or United States Mail. The words “endeavor to” and “but failure” (to end of 
sentence) are to be eliminated from the Notice of Cancellation provision on standard 
ACORD certificates. 

3. Provide for a waiver of subrogation against the Town for injuries, including death, 
property damage, or any other loss to the extent the same is covered by the proceeds 
of insurance. 

4. Endorsement applicable to each policy provided. 
 

Insurance Company Qualification:  All insurance companies providing the required insurance shall 
be authorized to transact business in Texas and rated at least “A” by A.M. Best’s Key Rating 
Guide, or other equivalent rating service(s).  

Certificate of insurance:  A certificate of insurance evidencing the required insurance shall be 
submitted with the contractor’s bid or response to proposal. If the contract is renewed or extended 
by the Town, a certificate of insurance shall also be provided to the Town prior to the date the 
contract is renewed or extended. 

Type of Contract Type and amount of Insurance 

Special Events General Liability insurance for personal injury 
(including death) and property damage with a 
minimum of $1 Million Dollars per occurrence and $2 
Million Dollars aggregate, including coverage for 
advertising injury and products coverage. 

Statutory Workers compensation insurance as 
required by state law. 

(If the contractor serves alcoholic beverages) Liquor 
Liability with a minimum of $1 Million Dollars per 
Occurrence and $2 Million Aggregate. 

(If high risk or dangerous activities) Umbrella 
Coverage or Liability Excess Coverage of $ 2 Million 
Dollars. 

(If automobile or limousine service is involved even 
if volunteers). 
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Automobile Liability with a minimum of $1 Million 
Dollars combined single limit. 

Public Works and Construction General Liability insurance for personal injury 
(including death) and property damage with a 
minimum of $1 Million Dollars per occurrence and $2 
Million Dollars aggregate, including advertising 
injury, products coverage and (XCU) Explosion, 
collapse and underground (If high risk or dangerous 
activities) Umbrella Coverage or Excess Liability 
Coverage of $2 Million Dollars.  

 Statutory Workers compensation insurance as 
required by state law. 

Professional Services Professional Liability Insurance with a minimum of 
$1 Million Dollars per occurrence and $2 Million 
Dollars aggregate. 

(If size or scope of project warrant) 

Umbrella Coverage or Excess Liability Coverage of 
$2 Million Dollars. 

Statutory Workers compensation insurance as 
required by State law. 
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AFFIDAVIT OF NO PROHIBITED INTEREST 

THE STATE OF _____________ § 

THE COUNTY OF ___________ § 

 

I, ____________________________________, a member of the Contractor team, make this affidavit and hereby 
under oath state the following: 

I, and/or a person or persons related to me, have the following interest in a business entity that would be affected 
by the work or decision on the Project (Check all that apply): 

______ Ownership of ten percent (10%) or mor of the voting shares of the business entity. 

______ Ownership of Twenty-Five Thousand and 00/100 Dollars ($25,000) or more of the fair market value 
of the business entity. 

______ Funds received from the business entity exceed ten percent (10%) of my income for the previous year. 

______ Real property is involved, and I have an equitable or legal ownership with a fair market value of at 
least Twenty-Five Thousand and 00/100 Dollars ($25,000). 

______ A relative of mine has a substantial interest in the business entity or property that would be affected 
by my business decision of the public body which I am a member. 

______ Other: ___________________________________________________________________________ 

______ None of the above. 

Upon filing this affidavit with the Town of Highland Park, Texas, I further affirm that no relative of mine, in the 
first degree by consanguinity or affinity, as defined in Chapter 573, TEX. GOVT. CODE, as amended, is a 
member of a public body which acted on the contract. 

Signed this ______ day of ____________________, 20_______. 

 

_______________________________________________________________________ 
Signature of Official / Title 
 
BEFORE ME, the undersigned authority, this day personally appeared ________________________ and on oath 
stated that the facts hereinabove stated are true to the best of his/her knowledge or belief. 
 
Sworn to and subscribed before me on this __________________ , 20______. 
 
_______________________________________________________________________ 
Signature 
 
Notary Public in and for the State of __________________ 
My commission expires: ___________________________ 
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Form TCG 2271 
VERIFICATION REQUIRED BY TEXAS GOVERNMENT CODE, CHAPTER 2271 

By signing below, Company hereby verifies the following: 
1. Company does not boycott Israel; and
2. Company will not boycott Israel during the term of the contract.

SIGNED BY: _________________________________________________________ 

Print Name of Person: _________________________________________________________ 
Signing, Title, and 
Company _________________________________________________________ 

Date signed: _________________________________________________________ 

STATE OF TEXAS § 
COUNTY OF _________ §

BEFORE ME, the undersigned Notary Public on this day personally appeared ____________(Name), on behalf of 
_________________(Company) who being duly sworn, stated under oath that he/she has read the foregoing verification required by 
Texas Government Code Section 2270.002 and said statements contained therein are true and correct. 

SWORN AND SUBSCRIBED TO before me, this ____ day of _________________, 20____. 

_____________________________ 
NOTARY OF PUBLIC, 
FOR THE STATE OF TEXAS 

My Commission Expires: 
______________________ 

Government Code § 2271.002.  Provision Required in Contract 
Effective: September 1, 2019 
A governmental entity may not enter a contract with a company for goods and services unless the contract contains a written 
verification from the company that it: 
(1) does not boycott Israel; and
(2) will not boycott Israel during the term of the contract.

The following definitions apply: 
(1) “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any action

that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, or with a person 
or entity doing business in Israel or in an Israeli-controlled territory, but does not include an action made for ordinary business 
purposes. 

(2) “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint-
venture, limited partnership, limited liability partnership, or limited liability company, including a wholly owned subsidiary, 
majority-owned subsidiary, parent company, or affiliate of those entities or business associations that exists to make a profit. 

(3) “Governmental entity” means a state agency or political subdivision of this State.

State law requires verification from a Company for contracts involving goods or services (regardless of the 
amount) before the City can enter the contract. 

Contract Identifier: 
Department: 

Request for Proposal, Pool Liner and Electrical Services 
2022-11 Development Services Department 
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Form TCG 2252 
VERIFICATION REQUIRED BY TEXAS GOVERNMENT CODE CHAPTER 2252 

 
By signing below, Company herby verifies the following: 

1. Company does not engage in business with Iran, Sudan or any Foreign  
Terrorist Organization; and 

2. Company is not listed by the Texas Comptroller as a terrorist organization as defined by Chapter 2252 of 
the Texas Government Code. 

 
SIGNED BY:  __________________________________________________________ 
 
Print Name of Person: ___________________________________________________________ 
Signing, Title, and 
Company  ___________________________________________________________ 
 
Date signed:  ___________________________________________________________ 
 
STATE OF TEXAS § 
COUNTY OF __________ § 
 
 BEFORE ME, the undersigned Notary Public on this day personally appeared ____________(Name), on behalf of 
________________ (Company) who being duly sworn, stated under oath that he/she has read the foregoing verification required by 
Texas Government Code Section 2270.002 and said statements contained therein are true and correct. 
 
 SWORN AND SUBSCRIBED TO before me, this ______ day of _________________, 20____. 
 
 
      ___________________________________ 
      NOTARY OF PUBLIC, 

FOR THE STATE OF TEXAS 
My Commission Expires: 
________________________ 

 
Government Code § 2252.152. Prohibition on Contracts with Companies Engaged in Business with Iran, Sudan, or Foreign 
Terrorist Organization. 
Effective: September 1, 2017 
A governmental entity may not enter a governmental contract with a company that is identified on a list that is prepared, 
maintained, and made available to each governmental entity by the comptroller, said list including companies known to 
have contracts with or provide supplies or services to a foreign terrorist organization. 
 
The following definitions apply: 
 (1)  "Company" has the meaning assigned by Section 806.001. 
 (2)  "Foreign terrorist organization" means an organization designated as a foreign terrorist organization by the 
United States secretary of state as authorized by 8 U.S.C. Section 1189. 
 (3)  "Governmental contract" means a contract awarded by a governmental entity for general construction, an 
improvement, a service, or a public works project or for a purchase of supplies, materials, or equipment. The term includes 
a contract to obtain a professional or consulting service subject to Chapter 2254. 
 
State law requires verification from a Company for contracts involving goods or services (regardless of the 
amount) before the City can enter the contract. 
 
 
Contract identifier:  Request for Proposal, Pool Liner and Electrical Services 2022-11 
Department:   Development Services Department 
  

http://www.statutes.legis.state.tx.us/GetStatute.aspx?Code=GV&Value=2254
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Exhibit A: Town of Highland Park Pool Information 

Main Pool: 
• Surface Area (approximate): 5,500 SF
• Perimeter (approximate): 300 LF
• Dimensions (approximate): 100 FT x 50 FT
• Depth Range: 3 FT - 6 IN to 12 FT - 6 IN
• Volume (approximate): 250,000 GAL
• Original Construction Type: Concrete Shell. Lined with Fiberglass. The existing gutter is a rollout gutter.

Pool is reported to be approximately 72 years old. In 2006 the pool was renovated with new piping, new
decking, new equipment, and portions of the pool floor removed. Fiberglass was removed and replaced with a
PVC liner, Lane Lines and Wall Targets. Liner is about 16 years old. Walls were reused, but the gutter was
replaced with a deck level. The pool floor replacement involved cold joint transitions with 12” dowels into the
(E) walls and floor. The pool was deepened to 12’ 6”, presumably to meet diving code requirements.

Wading Pool: 
• Dimensions (approximate): 25 FT x 38.6 FT
• Depth Range: 1/2 FT to 3 FT
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Exhibit B: Highland Park Pool Photos 
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Exhibit C: Pool Liner Specifications 







Request For Proposal  

Pool Liner and electrical services 2022 – 11 

Bid Tabulation 

Bid Item Item  Natare RenoSys 

1 

Remove existing 60-mil PVC Pool Liner and Replace with a new 

60-mil PVC Pool Liner to resurface the pool interior of the main 

pool including installation of racing lines and targets. 

 

 

$118,228.83 

 

 

$89,310.00 

2 

Remove existing 60-mil PVC Pool Liner and Replace with a new 

60-mil PVC Pool Liner to resurface the pool interior of the 

wading pool. 

 

$37,394.36 

 

$14365.00 

 Total for Items 1 and 2: $155,623.19 $103,675.00 

Alternate 1  
Furnish and install 12 energy efficient LED lights into the main 

pool shell. 

 

No Bid 

 

No Bid 

Alternate 2 

Leak inspection and pressure testing for the perimeter gutter, 

main drains, pool supply and return piping and any other 

penetration of the pool structure for the main pool and the wading 

pool. 

 

 

No Bid 

 

 

No Bid 

 Total for Alternates 1 and 2: - - 

 Total Base Bid and Alternates: $155,623.19 $103,675.00 



TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  December 6, 2022

Department:  Town Services Presenter:  Chelsey Gordon

TITLE
Review and discuss proposals submitted for chemical application services for Town parks and
greenspaces.

BACKGROUND
The Town of Highland Park (the "Town") currently contracts out its chemical application services for its
parks and green spaces including fertilization as well as weed control, insect control, and plant disease
control. In FY 2017, chemical application bids were received for a three year contract, with two, one year
renewal terms. The current contract with GroGreen, Inc. expires on December 31, 2022.
 
A Request for Proposals ("RFP") went out for a three-year contract for chemical application services with
three, one-year renewal options. The RFP was published in The Daily Commercial Record on October 10,
and October 17, 2022. A pre-proposal meeting was held on October 19, and received proposals
were opened on October 28, 2022.
 
Two proposals were received. The Town's RFP requested pricing based on the current chemical
application scope of services. Aggregate proposal totals are listed below.
 
GroGreen Inc.: $38,275.00
SRH Landscapes: $97,688.00
 
This contract would begin in January 2023 and end on December 31, 2025, with the Town reserving the
option to renew the agreement for three, one-year renewal terms.

RECOMMENDATION
Staff recommends approval of the best value proposal submitted by GroGreen Inc. in the amount of
$38,275.

FINANCIAL IMPACT
This proposal is a 34.5% increase above the current contract for chemical services. Staff anticipated an
increase based on the labor market and this contract not having a built in escalator for both it's primary and
renewal terms. Funding for this contract was budgeted appropriately and is available in the FY 2023 parks
budget. To note, GroGreen Inc., also requested a 0% increase for duration of the proposed contract.
 

ATTACHMENTS:
File Name Description



HP_Chemical_Application_Services_RFP_FY_2022_-_2026_-
_Final_with_Addendum.pdf

Chemical Application Services Request for Proposals 2022

Chemical_Application_-_Bid_Tab.pdf Chemical Application Services - Bid Tabulation
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N O T I C E 
 

REQUEST FOR PROPOSAL (“RFP”) 
Chemical Application Services 2022-10 

 
The Town of Highland Park, Texas (the “Town”) invites and requests the submission of a Request 
for Proposal (the “RFP”) from interested parties to provide chemical application services for 
Town Parks and Facilities. The RFP specifies the information that interested parties must submit 
in their Proposal to the Town pursuant to this RFP for their proposals to be considered by the 
Town. 
 
Interested parties are requested to submit a Proposal in accordance with the guidelines, the 
Specifications and the Equipment outlined in the RFP, however supplemental documents, or 
information to support or clarify the Proposal is welcome, provided that this supplemental 
information is provided in a separate document. 
 
 
1. GENERAL CONDITIONS. 

A. Contract Award. The Town of Highland Park reserves the right to select one or more 
parties to perform services and reserves the right to select one or more parties to work on 
parks and facilities defined under this RFP. 
 

B. Contract Agreement. The Contract to be executed by and between the Town and selected 
parties shall be a Standard Form of Agreement as written and specified by the Town 
Attorney. 
 

C. Term. Selected parties identified for award will be utilized by the Town for a Primary 
Term of 3-years. The Town may utilize up to three (3) optional 12-month Renewal Terms 
upon the conclusion of the Primary Term. The Town reserves the right and option to 
terminate the Contract upon thirty (30) days written notice. 
 

D. Revisions to Scope of Services. The Scope of Services identified in the RFP are currently 
under consideration and there is no guarantee that the Town will proceed with the Scope 
of Services. Additions to the Scope of Services may be considered that are not currently 
identified in the RFP. 
 

E. Project Budgetary Estimates. The budgetary cost estimates included in the Town’s 
Annual Operating Budget are conceptual. Funding for the Scope of Services included in 
this RFP are approved each September by the Town Council as part of the Town’s Annual 
Operating Budget. Funding for the Scope of Services included in this RFP is subject to 
change at any time during any Term of the Contract. 
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F. Submission Reimbursement. There is no expressed or implied obligation for the Town to 

reimburse responding parties for any expenses incurred in preparing a Submission for this 
RFP. 
 

G. Response Submittals. Responses to this RFP will be received until 10:00 a.m. Central 
Standard Time on October 28, 2022, at: 
 
 Town of Highland Park, Texas 

Attention: Chelsey Gordon, Assistant Director of Development Services 
 Town of Highland Park Town Hall 
 1st Floor, Customer Service Desk 
 4700 Drexel Drive 
 Dallas, Texas 75205 
 
and shall include the information requested hereafter. Responses received after this time 
will not be considered. Response submissions should clearly be marked “Chemical 
Application Services 2022-10.” 
 

H. Submissions Property of the Town. Submissions once received by the Town may not be 
modified or withdrawn. Notification as to acceptance or non-acceptance will be made by 
the Town in writing to each party individually. A collective listing of participating parties 
or a listing of selected parties will not be published except where required by law. 

 
I. Pre-Submission Meeting. A Pre-Submission Meeting will be held on October 19, at 9:00 

a.m. The Pre-Submission Meeting will be held in-person as directed by the Town. This 
meeting is for general information purposes. Attendance is encouraged but not mandatory. 
 

J. Requests for Clarification. Inquiries or requests for clarification regarding this RFP shall 
be directed in writing by one or more of the following methods: 
 
Via U.S. Mail:       Via Email: 
Town of Highland Park, Texas     cgordon@hptx.org 
Attention: Chelsey Gordon, Assistant Director of Development Services 
4700 Drexel Drive 
Dallas, Texas 75205 
 
Clarifications will be provided in writing as quickly as possible. Clarifications which might 
affect the other parties’ responses will be distributed to all known interested parties. Early 
requests for clarification are encouraged. 

mailto:cgordon@hptx.org
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The deadline for questions and/or requests for information to this RFP is October 21, 
2022, by 10:00 a.m. Central Standard Time. 
 

K. Contact with Town Staff. Interested parties are not permitted to contact (by any means of 
communication) Town staff or other persons affiliated with the Town for any reason other 
than work relating to existing contracts, before, during and after the selection process. Any 
or all contacts shall be only for the express purpose of clarifying the specifics of the RFP, 
and these requests shall be directed to the contact person identified above. 

 

2. PROPOSAL SPECIFICATIONS AND TECHNICAL CONDITIONS. 
 
A. Proposal Specifications. 

 
1. Herbicides.  

a. Spring Pre-Emergent Weed Control on Turfgrass. 
1) Application Date, First Application. February 1 annually. 
2) Application Date, Second Application. March 30 annually. 

 

b. Spring / Summer Post-Emergent Weed Control. 

1) Application Date. Date as approved by the Town in writing. 
2) Apply on turf grass. 
3) Apply material on an “as-needed” basis for control of nutgrass. 

 

c. Fall Pre-Emergent and Post-Emergent Weed Control. 

1) Application Dates. October 15 to November 15, annually. 
2) Spot-treat post-emergent weeds in St. Augustine grass 

a) Spot-treat post-emergent broad leaf weeds in turf grass. 
 

2. Fungicides. 

a. Application Dates. Dates as approved by the Town in writing. 
b. Apply material for control of Brown Patch in St. Augustine grass. 
c. Apply materials for control of turf disease at manufacturer’s recommended rate. 

1) Proposal shall be approved by Town in writing prior to commencing work. 
 

3. Insecticides. 

a. Application Dates. May 15 to June 15, annually. 
b. Apply material for control of grubworms. 
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4. Trees, Shrubs, and Flower Bed Pesticide Maintenance. Trees, shrubs, and flower bed 
maintenance shall receive a minimum of three (3) insect and disease applications per 
growing season.  
a. For control of leaf rollers in Vinca Major apply appropriate arterial application. 

1) Application Dates. Application on an “as-needed” basis as approved by the 
Town in writing. 

 
5. Azalea Beds. 

a. Fertilization. 

1) In late March, apply material with micronutrients for plant material, to offset 
the climatic factors of winter. 

2) After flower blooms are spent, an application consisting of a slow release, acid 
formulated azalea fertilizer coupled with iron chelate or an approved organic 
equivalent will be applied to promote healthy new foliage. 

3) A second drench application will be applied prior to the end of June containing 
a slow release, acid formulated azalea fertilizer coupled with iron chelate or an 
approved organic equivalent. 

4) In late July to early August, apply an application consisting of high rates of 
phosphorous and potassium or approved organic equivalent to encourage 
budget. 

5) Apply material at 1.5 pounds per 100 sf of bed area in October to allow plant 
material sufficient available nutrients to offset chlorosis and to prepare them for 
winter. 
 

b. Azalea General Maintenance. A soil test to be made in February to monitor pH. A 
sound action plan to be formulated to make any necessary pH adjustments. If soils 
an elevated pH, it will be necessary to apply a mixture of 75% sulfur with 25% 
ferrous sulfate to increase soil acidity to a range of 4.5 to 6.0.   
 
All azalea beds shall receive a minimum of two (2) applications of fungicide 
material for protection from phytophora root rot. 

 
1) Application Dates.  

a) Early spring when soil temperature reaches 60-degrees. 
b) Early fall when soil temperatures begin to cool below 80-degrees. 
c) Horticultural Oil applied in cool season for control of Lace Wing Bugs. 

 

6. Turfgrass Fertilization. 



Page -5- 

 
a. Early spring this application shall contain a balanced fertilizer for regrowth 

following dormancy. 
b. Late spring this granular application shall consist of a balanced fertilizer for spring 

green-up and growth. Vendor will also use material or approved organic equivalent 
in areas of St. Augustine for control of chlorosis. 

c. Early summer, this granular application shall use materials containing a soluble and 
slow-release nitrogen fertility to promote green growth and color. 

d. Late summer, this granular application shall use materials containing a soluble and 
slow-release nitrogen fertility to promote green growth and color. Vendor shall also 
apply materials to areas of St. Augustine grass for control of chlorosis. 

e. Early fall this granular application of fertilizer shall contain a balanced analysis of 
fertility for new shoot and root growth in the fall, following summer stresses. 

f. Late fall this liquid application of fertilizer shall contain a balanced analysis of 
fertility for new shoot and root growth in the fall, following summer stresses. 

 

7. Ant Control. 

 
a. All identified areas. 
b. Playgrounds with engineered wood chips and rubber mulch (if approved by Town 

in writing). 
c. As approved by the Town on a twice-annual basis. 

 

8. Shrub Fertilization. 

 
a. Spring feeding to promote richer color, winter recuperation, and to develop health 

and vigor. A balanced liquid fertilizer. 
b. Fall-feeding. A liquid fertilizer to promote winter hardiness and root growth. 

 

9. Horticultural Oil. Horticultural oil to be applied to Live Oak and Crape Myrtle trees 
around the Town Hall and to Pecan Trees. The two (2) oil applications are to be done 
during the dormant season with one (1) in Late November and the other in Late 
January. 
 
 

10. Seasonal Color Fertilization. 
 

a. 12-Each – Liquid fertilization to seasonal color beds. A slow-release fertilizer 
may be required for longer color show of perennials. 
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b. Note. AU chemical pesticides described in this RFP shall be applied in strict 
accordance with the manufacturer’s recommendations. No pesticide shall be 
transported in a concentrated form to the job site. All pesticides shall be 
thoroughly mixed and properly diluted at the Bidder’s place of business to 
transport for application. 

 

11. Toll-Road Right-of-Way, Ground Cover Bed Weed Control. 
 

a. Two Applications. Pre-emergent and post-emergent. 
b. Application Dates. Spring and Fall. 
c. Nut Sledge, Bermuda Grass Control. 

 
B. Quality Control. 

 
1. Inspections. Inspections of Town Parks and Facilities will be made by Town’s 

designated representative on a regular basis. The Successful bidder shall agree to 
participate in scheduled inspections with Town’s designated representative.  
 

2. Assessment of Work.  
 

If any of the work is not completed in accordance with the written requirements 
specified in the RFP and/or contract documents, the successful bidder will receive 
written notice of non-compliance (via email and regular mail). 

 
Standards used to assess the quality of work are specified in this Section. Work which 
fails to meet specified standards will brought to the attention of the successful bidder. 
The successful bidder will then be requested to correct the identified issue(s). Failure 
by the successful bidder to take corrective action(s) within forty-eight (48) hours shall 
result in the work being done by others and costs charged to the successful bidder. 
Emergencies, as determined solely by the Town, shall require same-day response. 
 
Failure to provide a satisfactory level of service will result in a credit adjustment. Town 
reserves the right to determine the credit adjustment. 

 
a. Supplies. The successful bidder shall supply all supplies and materials as may be 

required to perform the work assignments outlined in these specifications. 
 

b. Equipment. Successful bidder shall furnish all equipment and/or apparatus required 
to perform the work assignments outlined in these specifications. The successful 
bidder shall maintain said equipment and/or apparatus in good, safe, working order 
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and shall ensure that the equipment is clean and presents a good appearance. 
Equipment determined by Town to be unacceptable will be removed and replaced 
immediately by the successful bidder. 

   
3. Personnel / Employees. The successful bidder shall employ competent, qualified 

workers who can perform the required services. All personnel shall be appropriately 
supervised and directed by trained and qualified supervisors. Successful bidder needs 
to identify to Town staff at least one (1) employee who is able and accessible to 
communicate in English. 

 
Successful bidder shall employ individuals who are citizens of the United States or who 
have proof of right-to-work status. The successful bidder shall be in compliance with 
all federal and state immigration laws. 
 
The successful bidder shall not assign duties at Town facilities to any individual who, 
within the preceding 5-years has been convicted of any felony or convicted of any 
misdemeanor involving theft, embezzlement, or fraud. 
 
The successful bidder shall maintain a roster of employees, their work assignment and 
their home address and phone number. It shall be the responsibility of the successful 
bidder to keep the employee roster current. 
 
The successful bidder shall ensure that his/her employees do not bring children, or any 
other guest, to work with them in any Town Park or Facility. 
 
The successful bidder shall ensure that all his/her employees shall observe all Town 
codes and ordinances governing Town employees conduct when on Town premises. 
 
If Town shall deem any employee as unacceptable or unsatisfactory, successful bidder 
shall remove such employee from the work force and shall supply suitable replacement, 
therefore. 

 
4. Identification. Employees of the successful bidder shall be required to always display 

an ID badge while on duty in any Town Park or Facility. The ID badge shall include a 
photograph of the employee, the employee’s name, and the name of the company 
he/she represents. All employees of the successful bidder who is NOT displaying their 
ID badge will not be allowed to work in any Town Park or Facility. 

 
The successful bidder’s employees shall be required to wear a distinctive uniform. This 
uniform must consist of a shirt bearing the company’s name or logo. 
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Uniforms, whether shirts or full uniforms, shall be the same for all employees. 
Successful bidder’s employees are expected to comply with the following park and 
facilities guidelines: 
 
4.1 All clothing should be clean, in good repair, pressed and of appropriate size. 
4.2 Clean uniforms are to be worn daily. 
4.3 Shirts are to be properly buttoned and/or tucked into pants. 
4.4 Headbands, shower caps, etc. are not permitted. 
4.5 NO open-toed shoes, sandals, flip-flops, or other casual or lounging footwear are 

permitted. 
4.6 Smoking is NOT permitted in or on any Town facilities. 
4.7 Radios of any kind (except for 2-way devices) are NOT to be used during the 

performance of job duties. This applies to earphone-type radios, wireless 
headphones or earbuds and streaming services. 

 
5. The Town of Highland Park policies prohibit discrimination based upon race, color, 

national origin, marital status, age, sex, or other non-merit factors. The successful 
bidder shall adhere to all applicable Equal Employment Opportunity policies and laws. 
 

6. Pre-Employment Screening and Criminal History Check. The successful bidder shall 
provide Town with the full legal name and maiden name (if applicable); date of birth; 
social security number; government issued driver license or personal identification card 
number; and legal address of all employees working in Town facilities. The successful 
bidder will provide Town with a complete criminal history for all full-time or part-time 
contact personnel no later than 10-calendar days after the employee begins work. No 
contract employee will be permitted to work if the criminal history reveals conviction 
of a felony or crime of moral turpitude. In addition to the required background check, 
Town requires all new employees’ paperwork to be approved prior to starting within 
any Town facility. Contract employees must have his/her application, background 
check and dated verification from the government Social Security Administration 
verifying their legal social security number. Contractual employees will receive an 
access clearance level and identification approval from the Town representative. 

 
 

3. SELECTION PROCESS AND CONDITIONS OF AWARD. 
 

A. Audit. Town reserves the right to audit the records and performance of any successful 
bidder during the term of the contract between Town and the successful bidder and for 
three (3) years after the expiration or termination of said contract. 
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B. SUCCESSFUL BIDDER SHALL:  IN CONSIDERATION FOR THE AWARD OF THE BID, THE 

SUCCESSFUL BIDDER SHALL DEFEND, INDEMNIFY AND SAVE HARMLESS TOWN AND ALL 

OF ITS OFFICERS, MANAGERS AND EMPLOYEES, AND ALL ENTITIES, THEIR OFFICERS, 
MANAGERS, AND EMPLOYEES WHO ARE PARTICIPATING THE CONTRACT FROM ALL 

SUITS, ACTIONS OR OTHER CLAIMS OF ANY CHARACTER, NAME AND DESCRIPTION 

BROUGHT FOR ON ACCOUNT OF ANY INJURIES, INCLUDING DEATH, OR DAMAGES 

RECEIVED OR SUSTAINED BY ANY PERSON, PERSONS, OR PROPERTY ON ACCOUNT OF ANY 

NEGLIGENT ACT OR FAULT OF THE SUCCESSFUL BIDDER, OR OF ANY MANAGER, 
OFFICER, DIRECTOR, REPRESENTATIVE, EMPLOYEE, SUBCONTRACTOR OR SUPPLIER IN 

THE EXECUTION OF, OR PERFORMANCE UNDER, ANY CONTRACT WHICH MAY RESULT 

FROM BID AWARD.  SUCCESSFUL BIDDER SHALL PAY ANY JUDGEMENT WITH COST 

WHICH MAY BE OBTAINED AGAINST TOWN AND PARTICIPATING ENTITIES GROWING OUT 

OF SUCH INJURY OR DAMAGES.  
 

C. Termination for Default. Town reserves the right to enforce the performance of the 
contract in any manner prescribed by law or deemed to be in the best interest of the Town 
in the event of any breach or default of the contract. Town reserves the right to terminate 
the contract immediately in the event the successful bidder fails to: (1) meet delivery 
schedules; or (2) otherwise performs in accordance with these specifications. Breach of 
contract or default authorizes Town to, among other things, award to another bidder, 
purchase elsewhere and charge the full increase in cost and handling to the defaulting 
second bidder. 
 

D. Acceptability. All articles enumerated in the Bid shall be subject to inspection by a Town 
officer or employee designated for the purpose. If found inferior to the quality called for, 
or not equal in value to the specifications, deficient in workmanship or otherwise, this face 
shall be certified to the Director of Development Services who shall have the right to reject 
the whole or any part of the same. Work determined to be contrary to the specifications 
must be replaced by the Bidder at its sole expense. All disputes concerning quality of 
supplies utilized in the performance of this Bid will be determined solely by the Director 
of Development Services or designated representative. 
 

E. Remedies. The successful Bidder and Town shall agree that each party has all rights, 
duties, and remedies available as stated in the Uniform Commercial Code and any other 
available remedy, whether in law or equity. 
 

F. Choice of Law and Venue. The contract will be governed and construed according to the 
laws of the State of Texas. The contract is performable in Dallas County, Texas. Exclusive 
venue for any claim or legal dispute that is related to this contract in any manner shall only 
lie in the State of Texas District Courts or competent jurisdiction that are physically located 
in Dallas County, Texas. 
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G. Silence of Specification. The apparent silence of these specifications as to any detail or 

the apparent omission from it of a detailed description concerning any point shall be 
regarded as meaning that only the best commercial practices are to prevail. All 
interpretations or these specifications shall be made based on this statement. 
 

H. No Prohibited Interest. Bidder acknowledges and represents that they are aware of the 
laws of the State of Texas regarding conflicts of interest. No officer, whether elected or 
appointed, or any employee, whether full or part-time, of Town shall have a substantial 
financial interest, direct or indirect, in any contract, other than employment contracts, with 
Town; or have a substantial financial interest, direct or indirect in the sale to Town of any 
land, materials, supplies or services. 
 

I. Force Majeure. If, by reason of Force Majeure, either party hereto shall be rendered 
unable wholly or in part to carry out its obligations under the contract, then such party shall 
give notice and full particulars of such Force Majeure in writing to the other party within 
a reasonable time after occurrence of the event or cause relied upon, and the obligation of 
the party giving such notice, so far as it is affected by such Force Majeure, shall be 
suspended during the continuance of the inability then claimed, except as hereinafter 
provided, but for no longer period, and such party shall endeavor to remove or overcome 
such inability with all reasonable dispatch.  The term Force Majeure as employed herein, 
shall mean acts of God, strikes, lockouts, or other industrial disturbances, act of public 
enemy, orders of any kind of government of the United States or the State of Texas or any 
civil or military authority, insurrections, riots, epidemics, landslides, lightning, earthquake, 
fires, hurricanes, storms, floods, washouts, droughts, arrests, restraint of government and 
people, civil disturbances, explosions, breakage or accidents to machinery, pipelines, or 
canals, or other caused not reasonable within the control of the party claiming such 
inability.  It is understood and agreed that the settlement of strikes and lockouts shall be 
entirely within the discretion of the party having the difficulty, and that the above 
requirement that any Force Majeure shall be remedied with all reasonable dispatch shall 
not require the settlement of strikes and lockouts by acceding to the demands of the 
opposing party or parties with such settlement is unfavorable in the judgment of the party 
having the difficulty. 
 

J. Disclosure of Certain Relationships. Effective January 1, 2006, Chapter 176 of the Texas 
Local Government Code requires that any vendor, contractor, or person considering doing 
business with a local government entity disclose in the Questionnaire Form CIQ, the 
vendor or person’s affiliation or business relationship that might cause a conflict of interest 
with a local government entity. By law, this questionnaire must be filed with the records 
administrator of Town not later than the 7th business day after the date the person becomes 
aware of facts that require the statement to be filed. See Section 176.006, Local 
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Government Code. A person commits an offense if the person violates Section 176.006, 
Local Government Code. An offense under this section is a Class C misdemeanor.  
 
By submitting a response to this request, a vendor or contractor represents that it follows 
the requirements of Chapter 176 of the Texas Local Government Code. 
 

K. Purchase Orders. A purchase order(s) shall be generated by the Town Director of 
Administrative Services or the assigned designee to the successful bidder. The purchase 
order number must appear on all itemized invoices and packing slips. Town shall not be 
responsible for any workorders placed and/or performed, outside of this contract, without 
a valid current purchase order number. Payment will be made for all services rendered and 
accepted by the contract administrator for which a valid invoice has been received. 
 

L. Bid Security / Bond Requirements. If required, bid security shall be submitted with bids. 
Any bid submitted without bid bond, or cashiers/certified check, shall be considered non-
responsive and will not be considered for award. Performance and/or payment bonds, when 
required, shall be submitted to Town, prior to commencement of any work pursuant to the 
contract provisions. 
 

M. Funding. Town is a home-rule municipal corporation operated and funded by an October 
1 to September 30 basis, accordingly, Town reserves the right to terminate, without liability 
to Town, any contact for which funding is not available. 
 

N. Taxes. Town is exempt from Federal Manufacturer’s Excise, and State sales taxes. TAX 

MUST NOT BE INCLUDED IN BID PRICING. Tax exemption certificates will be executed by 
Town and furnished upon request by the Finance Department. 
 

O. Payment Terms. Payment terms are Net 30 unless otherwise specified by Town in this 
document. Prompt payment discounts may be used by Town in determining the lowest 
responsible bidder. 
 

P. Invoices. Invoices must be submitted by the successful bidder to:  
 
TSPayables@hptx.org. 
 

4. EVALUATION CRITERIA. 
 
A. Submission. Bidders are requested to submit their proposal in accordance with the 

guidelines specified in this section and the specifications outlined in the RFP, however, 
should you wish to provide supplemental documents or information to support or clarify 
your proposal, you may do so in a separate document. 

mailto:TSPayables@hptx.org
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B. Timeline. The RFP will maintain the timeline order below; changes to the timeline order 

below will be amended by written Addendum. 

 
1. Distribution 

2. Pre-Submission Meeting  

3. Submission of RFP-Related Questions 

4. Written Response to Questions (Written Addendum) 

5. Deadline for Proposal Submissions 

6. Review and Evaluation of Proposals 

7. Notification to Bidders 

8. Contract Commencement 

 
C. Contents of Proposal. Elaborate Proposals, beyond that sufficient to present a complete 

and effective response, are not required and unless specifically requested (via written 
Addendum), the inclusion of corporate brochures and narratives should be sent separately 
from the Submission. 
 
Bidders shall submit three (3) bound and tabbed copies and one electronic copy of the 
Proposal, with all accompanying schedules, appendices or addenda delivered in a sealed 
envelope to the mailing address listed on the title page of this RFP. 
 
Proposals submitted after the closing time or that do not follow the requirements as set 
forth in this RFP may not be accepted and may be returned to the Bidder.  
 
Amendments to a Proposal may be submitted if delivered in writing prior to the closing 
time, marked accordingly with the Bidder’s name and the RFP title.  
 
Proposals may be withdrawn by written notice only, provided such notice is received at the 
Town office prior to the closing date and time. Proposals shall be valid for 90-days from 
submission. Proposals should be submitted according to the RFP schedule on the required 
date. 
 
Bidders are required to follow all formats included herein attaching any additional 
appendices that may be required. Proposals should be arranged as follows: 
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1. Title Page: The title page shall show the RFP Title, closing time and date, Bidder name, 
address, telephone number, contact email address and the name and title of the contact 
person(s). 

 

2. Table of Contents: Page numbers should be indicated in addition to subject headings, 
any appendices, etc. Subject areas should be separated in a manner to clearly denote 
each related section of the Proposal. 

 
3. Executive Summary: A short summary of the key features of the Proposal 

demonstrating the Bidder’s understanding of the Scope of Services. 
 
4. Proposal Forms: The Bidder shall complete and return with the Proposal any Proposal 

Forms included in this RFP in accordance with the instructions provided herein. This 
must be submitted within the provided format. 

 
5. Contractor Background and Credentials. Proposal should include in summary form, 

background information regarding the experience and capabilities of the Bidder, 
including at a minimum the following information: 

 
a. Summary of the history of your firm. 
b. Ownership structure and date of inception. 
c. Current organizational chart. 
d. Memberships in trade organizations and professional accreditations and 

certifications. 
e. Minority Business Enterprise / Women Business Enterprise (“MBE / WBE”) 

compliance and/or Affirmative Action Plan (if any). 
f. Names of and affiliated companies and their affiliation. 
g. Profiles of key personnel and, resumes of personnel who will be directly involved 

in the management and supervision of your proposed services. 
h. Provide three (3) references, from similar scoped projects. References at minimum 

shall include the Company Name, Contact Person, Contact Person Title, Project 
Scope Description, Contact Name Phone Number, Contact Name Email Address. 

i. Summary of any special procedures / systems your firm utilizes which would be of 
direct benefit to either the property or Town. 

 
6. Staffing Plan. The Proposal should include a Staffing Plan that describes the onsite / 

dedicated staff you will employ to provide services to support the properties, including 
at a minimum the following information: 
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a. The number, titles, and job descriptions of personnel who will be associated with 
the performance of services included in your proposal. 

b. Resumes of any known key personnel who will be assigned to the property 
(including specific experience relevant to this RFP). 

c. Statement identifying if the proposed positions will be employees of the Bidder or 
through contracted services. 

d. Time allocation of employees to the project. 
 
7. Additional Service Capabilities. In addition to the normal services as described in the 

specifications section of the RFP outline additional services your company can provide 
relative to the parks and facilities. Include the pricing structure for these services. 
 

8. Sample Invoicing. The Proposal should include a sample invoice the Town should 
expect if partial billing is selected. Please note the Town’s invoicing requirements listed 
in this bid. 

 
D. Evaluation of Submissions. 

 
1. The following criteria will be considered during the evaluation process to select the 

Bidder best suited for each facility. This listing does not represent the order of 
importance of each factor: 

 
a. The ability of Bidder to provide the services outlined in this RFP. 
b. Bidder’s knowledge and understanding of the equipment and systems. 
c. References provided by Bidder or from other clients. 
d. Bidder’s understanding and compliance of their Submission. 
e. Cost of Services. 

 
2. THIS IS A BEST-VALUE BID. Town shall evaluate each Submission on the 

following criteria, weighted below to show the relative importance for each criterion in 
considering the award of this Bid: 

 
a. Price   40% 
b. Reputation (References and/or previous experience with the Town)   30% 
c. Services Provided / Value Added / Responsiveness    20% 
d. Sample Invoicing    10% 
e. Grand Total – Evaluation Criteria  100% 
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E. Submission Terms and Conditions.  

Notwithstanding any other provision in the Submission documents, Town has at its sole 
discretion, the unfettered right to: 
 

a. Accept any Proposal. 
b. Reject any Proposal. 
c. Reject all Proposals. 
d. Accept a Proposal, which is not the lowed priced Proposal. 
e. Reject a Proposal, even if it is the only Proposal received by the Town. 
f. Accept all or any part of a Proposal. 
g. Split the services between one or more Bidders if deemed necessary by Town or to 

exclude some services from the Award. 
h. Waive any and all technicalities to the benefit of the Town. 

 
All Submissions of Proposals shall be irrevocable and remain open for acceptance for at 
least 90-days after the closing time, regardless of whether another Proposal has been 
accepted. 
 
Any deviation from the requirements or the conditions specified in this RFP must be clearly 
marked as “Deviations” and placed in a separate section of the Bidder’s Proposal. Town 
will be the sole judge as to what constitutes an acceptable deviation. If no deviations are 
indicated in the Bidder’s Proposal, Town expects the Bidder to be in full compliance of the 
requirements and conditions stated herein. 

 
A Proposal, which contains an error, omission, or misstatement, which contains qualifying 
conditions, which does not fully address all the requirements of this RFP, or which 
otherwise fails to conform to this RFP, may be rejected in whole or in part by Town at its 
sole discretion. Town may waive any non-compliance with the RFP, specifications, or any 
condition of anything required by the RFP and may at its sole discretion elect to retain for 
consideration Proposals which are non-conforming, which do not contain the content or 
form required by the RFP or because they have not complied with the process for 
submission set out herein.
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BID PROPOSAL FORM 
I: CHEMICAL APPLICATION SERVICES FOR TOWN PARKS AND FACILITIES 

 
Bid 
Item Location Estimated 

SQ/FT Frequency Cost Per 
SQ/FT Total Cost 

HERBICIDES 
1 Spring Pre-Emergent Weed Control 

 1,382,000 2   

2.1 
Spring / Summer Post-Emergent 
Weed Control: Broad Leaf on 
Turfgrass 

926,000 1 
  

2.2 
Spring / Summer Post Emergent 
Weed Control: Broad Leaf on St. 
Augustine Grass and Celebration 
Turf (36,000 sq/ft)  

456,000 1 
  

2.3 
Spring / Summer Post-Emergent 
Weed Control: Broad Leaf on Turf 
Grass 

941,800 2 
  

2.4 Image for control of Nut Grass -- 1   

3 
Fall Pre-Emergent and Post-
Emergent Weed Control: Bermuda 
and St. Augustine Grass. 

1,382,000 1 
  

TURFGRASS FUNGICIDE CONTROL 
4 Fungicide for control of brown 

patch: St. Augustine Grass 456,000 1   

5 Fungicide for control of Turf Grass 456,000 1   
TURFGRASS INSECTICIDE CONTROL 

6 Control of Grub Worms 132,000 1   

7 Tree & Shrub Insect / Disease 
Control 150,000 3   

8 Flower Bed Insect / Disease Control 20,000 3   
9 Fertilization and Micronutrients 50,000 5   

10.1 General Maintenance: Soil Test 50,000 1   
10.2 pH Adjustment 50,000 2   
10.3 Subdue Phytophthora Control 50,000 2   
11 Horticultural Oil 50,000 2   

TURFGRASS FERTILIZATION 
12 Turfgrass Fertilization 1,382,000 4   

SHRUBS 
13 Shrubs 150,000 2   

HORTICULTURAL OIL 
14 Horticultural Oil All Pecan Trees 2   

COLOR FERTILIZATION 
15 Color Fertilization 20,000 8   
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Bid 
Item Location Estimated 

SQ/FT Frequency Cost Per 
SQ/FT Total Cost 

TOLLWAY ROAD GROUNDCOVER BED WEED CONTROL 
16 DNT Groundcover Bed Weed 

Control 56,175 2   

ANT CONTROL 
17 Ant Control 1,382,000 2   

 

 
18 
 

GRAND TOTAL -- -- --  

 
 

II: ANNUAL RATE ESCALATION DURING PRIMARY TERM. 

 
A. Escalation Clause.  Should market conditions prevail which dictate an increase, the successful 

bidder may submit documentation requesting permission to increase pricing one time per year, no 
later than July 31 each year under the Primary Term of the Contract.  Escalation may only occur 
at the time written notice is provided to Town by the specified date and will only be valid upon 
successful bidder obtaining the written approval of Town.  Requests for price adjustments on an 
annual basis must be solely for the purpose of accommodating an increase in the successful 
bidder’s costs, not profit. 

Bidders shall identify in this proposal their anticipated percentage of escalation during the Primary 
Term.  The percentage identified will be a maximum value.  In addition, the percentage proposed 
will be a factor in determining the Best Value for the Town.  It is the average price over the period 
of the Primary Term that will be the price factor considered in the evaluation of the proposals.  
Proposals with negative or no escalation shown will be considered as 0% escalation over the 
duration of the Primary Term. 

B. ANTICIPATED MAXIMUM VALUE, ANNUAL ESCALATION FOR SECOND YEAR 
OF PRIMARY TERM: 

_______ % 

C. ANTICIPATED MAXIMUM VALUE, ANNUAL ESCALATION FOR FINAL YEAR OF 
PRIMARY TERM: 

_______ % 
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III: RATE ESCALATION, EXTENSION BY RENEWAL TERM(S). 

 
A. Escalation Clause.  If approved by Town in writing, the successful bidder shall modify the rates 

charged to the Town to reflect any changes shown in the comparative statement delivered to the 
Town.  This modification shall be proposed by the successful bidder at the time written notice of 
extension of the Contract by exercising one or more of the Renewal Terms is provided by the 
Town.  The Town shall have authority, in its reasonable discretion, to determine the validity of 
any changes to the successful bidder’s rates.  The maximum increase allowed under this provision 
shall be three percent (3%) per year.  The baseline hourly rate for the Renewal Terms shall be the 
approved hourly rate, including escalation approved by the Town, for the third year of the Primary 
Term.   

Town cannot exercise the option to extend the Contract by one or more Renewal Terms unless the 
bidder completes Section II of the proposal requesting the anticipated percentage of annual 
escalation as specified in Section II(B) and Section II(C) above. 
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TOWN OF HIGHLAND PARK CONTRACTOR INSURANCE REQUIREMENTS 

 Contractors providing good, materials and services for the Town of Highland Park shall, 
during the term of the contract with the Town or any renewal or extension thereof, provide and 
maintain the types and amounts of insurance set forth herein. All insurance and certificate(s) of 
insurance shall contain the following provisions: 

1. Name the Town, its officers, agents, representatives, and employees as additional 
insureds as to all applicable coverage except for workers compensation insurance. 

2. Provide for at least thirty (30) days prior written notice to the Town for cancellation, 
non-renewal, or material change or modification of any policies, evidenced by return 
receipt or United States Mail. The words “endeavor to” and “but failure” (to end of 
sentence) are to be eliminated from the Notice of Cancellation provision on standard 
ACORD certificates. 

3. Provide for a waiver of subrogation against the Town for injuries, including death, 
property damage, or any other loss to the extent the same is covered by the proceeds 
of insurance. 

4. Endorsement applicable to each policy provided. 
 

Insurance Company Qualification:  All insurance companies providing the required insurance shall 
be authorized to transact business in Texas and rated at least “A” by A.M. Best’s Key Rating 
Guide, or other equivalent rating service(s).  

Certificate of insurance:  A certificate of insurance evidencing the required insurance shall be 
submitted with the contractor’s bid or response to proposal. If the contract is renewed or extended 
by the Town, a certificate of insurance shall also be provided to the Town prior to the date the 
contract is renewed or extended. 

Type of Contract Type and amount of Insurance 

Special Events General Liability insurance for personal injury 
(including death) and property damage with a 
minimum of $1 Million Dollars per occurrence and $2 
Million Dollars aggregate, including coverage for 
advertising injury and products coverage. 

Statutory Workers compensation insurance as 
required by state law. 

(If the contractor serves alcoholic beverages) Liquor 
Liability with a minimum of $1 Million Dollars per 
Occurrence and $2 Million Aggregate. 

(If high risk or dangerous activities) Umbrella 
Coverage or Liability Excess Coverage of $ 2 Million 
Dollars. 

(If automobile or limousine service is involved even 
if volunteers). 



 

Page -20- 

Automobile Liability with a minimum of $1 Million 
Dollars combined single limit. 

Public Works and Construction General Liability insurance for personal injury 
(including death) and property damage with a 
minimum of $1 Million Dollars per occurrence and $2 
Million Dollars aggregate, including advertising 
injury, products coverage and (XCU) Explosion, 
collapse and underground (If high risk or dangerous 
activities) Umbrella Coverage or Excess Liability 
Coverage of $2 Million Dollars.  

 Statutory Workers compensation insurance as 
required by state law. 

Professional Services Professional Liability Insurance with a minimum of 
$1 Million Dollars per occurrence and $2 Million 
Dollars aggregate. 

(If size or scope of project warrant) 

Umbrella Coverage or Excess Liability Coverage of 
$2 Million Dollars. 

Statutory Workers compensation insurance as 
required by State law. 
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AFFIDAVIT OF NO PROHIBITED INTEREST 

THE STATE OF _____________ § 

THE COUNTY OF ___________ § 

 

I, ____________________________________, a member of the Contractor team, make this affidavit and hereby 
under oath state the following: 

I, and/or a person or persons related to me, have the following interest in a business entity that would be affected 
by the work or decision on the Project (Check all that apply): 

______ Ownership of ten percent (10%) or mor of the voting shares of the business entity. 

______ Ownership of Twenty-Five Thousand and 00/100 Dollars ($25,000) or more of the fair market value 
of the business entity. 

______ Funds received from the business entity exceed ten percent (10%) of my income for the previous year. 

______ Real property is involved, and I have an equitable or legal ownership with a fair market value of at 
least Twenty-Five Thousand and 00/100 Dollars ($25,000). 

______ A relative of mine has a substantial interest in the business entity or property that would be affected 
by my business decision of the public body which I am a member. 

______ Other: ___________________________________________________________________________ 

______ None of the above. 

Upon filing this affidavit with the Town of Highland Park, Texas, I further affirm that no relative of mine, in the 
first degree by consanguinity or affinity, as defined in Chapter 573, TEX. GOVT. CODE, as amended, is a 
member of a public body which acted on the contract. 

Signed this ______ day of ____________________, 20_______. 

 

_______________________________________________________________________ 
Signature of Official / Title 
 
BEFORE ME, the undersigned authority, this day personally appeared ________________________ and on oath 
stated that the facts hereinabove stated are true to the best of his/her knowledge or belief. 
 
Sworn to and subscribed before me on this __________________ , 20______. 
 
_______________________________________________________________________ 
Signature 
 
Notary Public in and for the State of __________________ 
My commission expires: ___________________________ 
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Form TCG 2271 
VERIFICATION REQUIRED BY TEXAS GOVERNMENT CODE, CHAPTER 2271 

 
By signing below, Company hereby verifies the following: 

1. Company does not boycott Israel; and 
2. Company will not boycott Israel during the term of the contract. 

 
SIGNED BY: _________________________________________________________ 
 
Print Name of Person: _________________________________________________________ 
Signing, Title, and 
Company _________________________________________________________ 
 
Date signed: _________________________________________________________ 
 
STATE OF TEXAS § 
COUNTY OF _________ § 
 
 BEFORE ME, the undersigned Notary Public on this day personally appeared ____________(Name), on behalf of 
_________________(Company) who being duly sworn, stated under oath that he/she has read the foregoing verification required by 
Texas Government Code Section 2270.002 and said statements contained therein are true and correct. 
 
 SWORN AND SUBSCRIBED TO before me, this ____ day of _________________, 20____.  
 
   _____________________________ 
   NOTARY OF PUBLIC, 
   FOR THE STATE OF TEXAS 
My Commission Expires: 
______________________ 
 
Government Code § 2271.002.  Provision Required in Contract 
Effective: September 1, 2019 
A governmental entity may not enter a contract with a company for goods and services unless the contract contains a written 
verification from the company that it: 
(1) does not boycott Israel; and 
(2) will not boycott Israel during the term of the contract. 
 
The following definitions apply: 
 (1) “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any action 
that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, or with a person 
or entity doing business in Israel or in an Israeli-controlled territory, but does not include an action made for ordinary business 
purposes. 
 (2) “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint-
venture, limited partnership, limited liability partnership, or limited liability company, including a wholly owned subsidiary, 
majority-owned subsidiary, parent company, or affiliate of those entities or business associations that exists to make a profit. 
 (3) “Governmental entity” means a state agency or political subdivision of this State. 
 
State law requires verification from a Company for contracts involving goods or services (regardless of the 
amount) before the City can enter the contract. 
 
Contract Identifier: Request for Proposal, Chemical Application Services 2022-10 
Department: Development Services Department 
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Form TCG 2252 
VERIFICATION REQUIRED BY TEXAS GOVERNMENT CODE CHAPTER 2252 

 
By signing below, Company herby verifies the following: 

1. Company does not engage in business with Iran, Sudan or any Foreign  
Terrorist Organization; and 

2. Company is not listed by the Texas Comptroller as a terrorist organization as defined by Chapter 2252 of 
the Texas Government Code. 

 
SIGNED BY:  __________________________________________________________ 
 
Print Name of Person: ___________________________________________________________ 
Signing, Title, and 
Company  ___________________________________________________________ 
 
Date signed:  ___________________________________________________________ 
 
STATE OF TEXAS § 
COUNTY OF __________ § 
 
 BEFORE ME, the undersigned Notary Public on this day personally appeared ____________(Name), on behalf of 
________________ (Company) who being duly sworn, stated under oath that he/she has read the foregoing verification required by 
Texas Government Code Section 2270.002 and said statements contained therein are true and correct. 
 
 SWORN AND SUBSCRIBED TO before me, this ______ day of _________________, 20____. 
 
 
      ___________________________________ 
      NOTARY OF PUBLIC, 

FOR THE STATE OF TEXAS 
My Commission Expires: 
________________________ 

 
Government Code § 2252.152. Prohibition on Contracts with Companies Engaged in Business with Iran, Sudan, or Foreign 
Terrorist Organization. 
Effective: September 1, 2017 
A governmental entity may not enter a governmental contract with a company that is identified on a list that is prepared, 
maintained, and made available to each governmental entity by the comptroller, said list including companies known to 
have contracts with or provide supplies or services to a foreign terrorist organization. 
 
The following definitions apply: 
 (1)  "Company" has the meaning assigned by Section 806.001. 
 (2)  "Foreign terrorist organization" means an organization designated as a foreign terrorist organization by the 
United States secretary of state as authorized by 8 U.S.C. Section 1189. 
 (3)  "Governmental contract" means a contract awarded by a governmental entity for general construction, an 
improvement, a service, or a public works project or for a purchase of supplies, materials, or equipment. The term includes 
a contract to obtain a professional or consulting service subject to Chapter 2254. 
 
State law requires verification from a Company for contracts involving goods or services (regardless of the 
amount) before the City can enter the contract. 
 
 
Contract identifier:  Request for Proposal, Chemical Application Services 2022-10 
Department:   Development Services Department 

 

http://www.statutes.legis.state.tx.us/GetStatute.aspx?Code=GV&Value=2254


Addendum No. 1 

Chemical Application Services 2022 – 10 

 Please acknowledge this addendum by writing Addendum 1 and signature on front of bid submittal. 

1. Section 2.A.10.A Seasonal Color Fertilization (pg. 5) 
8-Each instead of 12-Each – Liquid fertilization to seasonal color beds. A slow – release 
fertilizer may be required for longer show of perennials. 

 
2. Bid Proposal Form I – 2.4 Image Control for Nut Grass (pg. 16) 

No sq. footage, as needed service. 
 

3. Section 2.A.9 Horticultural Oil (pg. 5)  
Applied to Live Oak and Crape Myrtle trees around Town Hall and to the Pecan Tree 
on Armstrong Parkway. 

 
4. Bid / Performance Bonds: Are any bonds required in this RFP? If so for what % or amount of the 

proposal are required?  
Answer: No bonds are required in this RFP. 

 

 



Bid 
Item Location Cost Per 

SQ/FT Total Cost Cost Per 
SQ/FT Total Cost

1 Spring Pre-Emergent Weed Control 0.025  $         6,900.00 0.0035  $             9,674.00 
2.1 Spring / Summer Post-Emergent Weed Control: Broad Leaf on Turfgrass inc inc 0.0028  $             2,592.00 

2.2 Spring / Summer Post Emergent Weed Control: Broad Leaf on St. Augustine Grass 
and Celebration Turf (36,000 sq/ft) inc inc 0.0028  $             1,276.00 

2.3 Spring / Summer Post-Emergent Weed Control: Broad Leaf on Turf Grass 0.00053  $         1,000.00 0.0028  $             5,274.00 
2.4 Image for control of Nut Grass inc inc 0.5

3 Fall Pre-Emergent and Post-Emergent Weed Control: Bermuda and St. Augustine 
Grass. 0.00177  $         2,450.00 0.0035  $             4,837.00 

4 Fungicide for control of brown patch: St. Augustine Grass inc inc 0.015  $             6,840.00 
5 Fungicide for control of Turf Grass inc inc 0.015  $             6,840.00 

6 Control of Grub Worms 0.00568  $            750.00 0.017  $             2,244.00 
7 Tree & Shrub Insect / Disease Control 0.00283  $         1,275.00 0.015  $             6,750.00 
8 Flower Bed Insect / Disease Control inc inc 0.015  $                900.00 
9 Fertilization and Micronutrients 0.0136  $         3,400.00 0.004  $             1,000.00 

10.1 General Maintenance: Soil Test inc inc flat fee  $                225.00 
10.2 pH Adjustment inc inc flat fee/475  $                950.00 
10.3 Subdue Phytophthora Control 0.0136  $         1,360.00 0.023  $             2,300.00 
11 Horticultural Oil 0.0136  $         1,360.00 0.01  $                500.00 

12 Turfgrass Fertilization 0.00174  $         9,600.00 0.005  $             2,764.00 

13 Shrubs 0.00433  $         1,300.00 0.003  $                900.00 

14 Horticultural Oil flat rate  $            700.00 flat fee 375  $                750.00 

15 Color Fertilization 0.03  $         4,800.00 0.004  $                640.00 

16 DNT Groundcover Bed Weed Control 0.00427  $            480.00 0.013  $             1,460.00 

17 Ant Control 0.00105  $         2,900.00 0.0051  $           14,096.00 
18 GRAND TOTAL

2nd year escalator
3rd year escalator

 $                   38,275.00  $                              97,688.00 

TOLLWAY ROAD GROUNDCOVER BED WEED CONTROL

ANT CONTROL

Request for Proposals
Chemical Application Services 2022-10

Bid Tabulation

HERBICIDES

TURFGRASS FUNGICIDE CONTROL

TURFGRASS INSECTICIDE CONTROL

TURFGRASS FERTILIZATION

SHRUBS

Bidder 1 - GroGreen Bidder 2 - SRH Landscapes

0%
0%

HORTICULTURAL OIL

COLOR FERTILIZATION

3%
3%



TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  December 6, 2022

Department:  Department of Public Safety Presenter:  Paul Sandman

TITLE
Review, discuss, and consider approval of the continuation of an interlocal agreement with the Highland
Park Independent School District to provide funding for School Based Law Enforcement officers at
Armstrong Elementary School and Bradfield Elementary School.

BACKGROUND
The Town of Highland Park's ("Town's") Fiscal Year 2022 Operating Budget provides funding for two
School Based Law Enforcement ("SBLE") officers who are employees of and are supervised by the
Highland Park Independent School District (the "District"). The purpose of the interlocal agreement (the
"Agreement") is to provide SBLE officers at Armstrong Elementary School and Bradfield Elementary
School (the "Schools") during defined time periods, as well as, maximize a law enforcement presence on
the two campuses. Due to recent and changing events concerning school safety, the Director of Public Safety
and the HPISD Chief have revised the content of the ILA to concentrate the focus of maximizing a police
presence on the grounds of Armstrong and Bradfield elementary during normal school hours when students are
present. SBLE officers will continue to have complimentary access to such Town facilities as its classroom and
gun range areas. While renewable annually, the Agreement is for a one-year period, and subject to cancelation
with provisions for written notice.
 
The Agreement was drawn from the current school crossing guard agreement between the Town, the
District, and the City of University Park (the "City"); the Town has budgeted $200,000 this year. The
Agreement is complimentary to other collaborative partnerships with the District and the City, such as the
DARE-SRO programs ($53,000 budgeted by the Town this year).  
 
Consistent with the Town Council's direction during the initial development of the program, the Agreement
provides for the Town to fund the salary and related benefits for the two SBLE officers. In addition, the
Agreement provides for the Town to provide two used patrol vehicles annually, with the District responsible
for their cost of operation, insurance, and maintenance.  

RECOMMENDATION
Staff recommends the continuation of the revised agreement with the District.  

FINANCIAL IMPACT
The FY 2022-2023 proposed budget provides $200,000 for the two current SBLE officers.
 

ATTACHMENTS:
File Name Description



SBLE_ILA.pdf SBLE ILA



















TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  December 6, 2022

Department:  Engineering Presenter:  Lori Chapin, P.E.

TITLE
Review, discuss, and consider approval of a Master Interlocal Agreement with Dallas County Road and
Bridge to qualify for funding for improvements and/or maintenance on designated roadways.

BACKGROUND
The Town of Highland Park (the "Town") partners with Dallas County on many projects related to street
maintenance and construction. Dallas County is renewing its Road and Bridge Master Interlocal
Agreements with local communities. The Town received notice from Dallas County regarding the renewal
on October 19, 2022. The Town's agreement with Dallas County will expire on December 31, 2022.
 
The new agreement  is set to expire on December 30, 2027, allowing Dallas County to provide partial
funding for eligible projects within the Town.

RECOMMENDATION
The agreement has been reviewed by the Town Attorney and staff recommends approval.

FINANCIAL IMPACT
None.
 

ATTACHMENTS:
File Name Description
Dallas_County_R_B_ILA_-_Town_of_Highland_Park.pdf Dallas County Road & Bridge Master ILA
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MASTER INTERLOCAL AGREEMENT  
BETWEEN DALLAS COUNTY AND THE TOWN OF HIGHLAND PARK 

  PERTAINING TO ROAD AND BRIDGE TRANSPORTATION-RELATED 
IMPROVEMENTS AND/OR MAINTENANCE ON OR ABOUT CERTAIN 
DESIGNATED ROADWAYS SITUATED WITHIN THE TERRITORIAL  

LIMITS OF THE TOWN OF HIGHLAND PARK 
 

This Master Interlocal Agreement is made by and between Dallas County, Texas, hereinafter 
(“County”) and the Town of Highland Park, Texas, hereinafter (“Town” refers to the applicable 
Town, which is a party to this Master Interlocal Agreement) acting by and through their duly 
authorized representatives and officials, which desire to enter into an Interlocal Agreement, 
hereinafter (“Master Agreement”) for the purpose of transportation improvements and/or 
maintenance on roads inside Dallas County. 
 
WHEREAS, pursuant to Court Order __________________, dated _______________, County 
Commissioners Court approved participation in transportation projects within the Town of Highland 
Park;  
 
WHEREAS, Chapter 791 of the Texas Government Code and Chapters 251 and 472 of the Texas 
Transportation Code provide authorization for local governments to contract amongst themselves 
for the performance of governmental functions and services; 
 
WHEREAS, the County and the Town desire to enter into an Interlocal Agreement (“Master 
Agreement”) for the purpose of coordinating, facilitating and/or funding improvements and/or 
maintenance activity on certain duly qualified “Type A” roadways and bridges, which are situated 
within the unincorporated portions of the County that are on public right-of-way;  
  
WHEREAS, the County and the Town desire to enter into an Interlocal Agreement (“Master 
Agreement”) for the purpose of coordinating, facilitating and/or funding improvements and/or 
maintenance activity on certain duly qualified “Type B” roadways and bridges, which are 
situated wholly within the territorial limits of the Town;  
 
WHEREAS, the County and the Town desire to enter into an Interlocal Agreement (“Master 
Agreement”) for the purpose of coordinating, facilitating and/or funding improvements and/or 
maintenance activity on certain duly qualified “Type “C” roadways, which are situated wholly 
within the territorial limits of the Town;  
 
WHEREAS, the County and the Town desire to enter into an Interlocal Agreement (“Master 
Agreement”) for the purpose of the Town retaining and authorizing the County, through its Road 
& Bridge forces, to improve and/or maintain various “Type E” roadways, alleys, streets, bridges 
and drainage facilities, which are situated wholly within the territorial limits of the Town;  
 
WHEREAS, the County and the Town desire to enter into an Interlocal Agreement (“Master  
Agreement”) for the purpose of the Town authorizing and retaining the County, through its Road 
& Bridge forces, to perform minor transportation-related improvements and/or maintenance 
services, including but not limited to pothole repair; cleaning and clearing of drainage culverts; 
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roadway debris removal; and the like, which services do not fall squarely within the purview of 
“Type B” or “Type “E” roadway projects, such projects are to be performed on or about public 
roadways and alleyways, which are situated wholly within the territorial limits of the Town; and  
 
WHEREAS, this collaboration between the County and the Town is consistent with the County’s 
Administrative Plan as the County is a proactive regional partner in that it fosters partnerships 
between the County and local cities therein on local transportation projects.  This collaboration 
between the County and the Town is also consistent with the County’s Vision Statement to improve 
people’s lives. 
 
NOW THEREFORE, THIS MASTER AGREEMENT is hereby made and entered into 
between the County and the Town for the mutual consideration stated herein: 
 

ARTICLE I.   PURPOSE 
 
Town has requested in the past, and will likely request in the foreseeable future (1) that the 
County provide funding of certain roadway and/or bridge improvements and/or maintenance 
projects (“projects”) within the unincorporated portions of the County that are on public right-of-
way, which projects shall be duly qualified “Type “A” Roadway Projects; (2) that the County 
participate in the funding of certain roadway improvements and/or maintenance projects 
(“projects”) on the Town’s street system, which projects shall be duly qualified “Type B” 
Roadway Projects; (3) that County participate in the funding of certain roadway improvements 
and/or maintenance projects (“projects”) on the Town’s street system, which projects shall be 
duly qualified “Type C” Roadway Projects; (4) that the County provide certain roadway 
improvements and/or  maintenance services (“projects”) on the Town’s street system, which 
projects shall be duly qualified “Type E” Projects on streets, alleys, roads, bridges and drainage 
facilities for the Town; or (5) that the County, through its Road & Bridge forces, perform certain 
minor transportation-related improvements and/or maintenance services on or about the Town’s 
streets, alleys, and roads, which do not fall squarely within the collaborations contemplated by 
the aforementioned. The terms and conditions set forth herein provide the cooperative framework 
for the County and the Town to undertake one or more of these transportation-related 
improvements and/or maintenance projects upon public roadways that are situated wholly within 
the incorporated and territorial jurisdiction of the Town, said roadways being of significance and 
benefit to the County. 
 
Each roadway improvements and/or maintenance project commenced hereunder shall be fully 
and specifically set forth and described in a separate Project Specific Agreement hereinafter 
(“PSA”) and shall be approved by specific order of the Commissioners Court of Dallas County, 
as well as the governing body of the Town.  
 
Projects undertaken pursuant to this Master Agreement are for the benefit of the Town and the 
County, and not the purposeful benefit of any third parties.  It is the express intention of the 
Town and the County that any person or entity, other than the Town or the County, receiving 
services or benefits hereunder shall be deemed incidental beneficiaries only.  
Nothing herein shall be construed so as to prevent the County and the Town from collaborating 
and working jointly, without prior and formal approval of their respective governing bodies, in 
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cases of national, state, or local emergencies or natural disasters.  See Tex. Gov’t Code Ann. § 
791.027 (West 1991).  See also Dallas County Code Chapter 102, Section 102-5 (e) regarding 
minor maintenance in response to emergency road conditions or for purposes of natural disaster 
relief requested by other governmental jurisdictions.   
 

ARTICLE II.   DEFINITIONS 
 
The following definitions for the types of roads listed below are incorporated by reference into 
this Master Agreement for all purposes. 
 

1. Type A:   Improvements and maintenance of roads and bridges located within the 
unincorporated portions of the County that are on public right-of-way. This includes 
roads within court-approved subdivisions in which the improvements and rights-of-
way have been dedicated to the County and accepted by the Commissioners Court. 
 

2. Type B:  Improvements and maintenance of thoroughfares and bridges of major 
cross-county importance which are either existing or proposed. The Regional 
Thoroughfare Plan for North Central Texas Council of Governments and Dallas 
County Mobility Plan will be used as a guide to determine which thoroughfares are of 
major cross-county importance.  
 

3. Type C:   Improvements and maintenance of thoroughfares which are affected by 
state highway programs, planning and policies, including right-of-way, curb and 
gutter, and storm sewer projects that participate with state department of highways 
and public transportation as designated by the state as being part of the state highway 
system.  

 
4. Type E:  Improvements and maintenance of streets, alleys, roads, bridges, and 

drainage facilities for a local governmental entity as defined under Chapter 791 of the 
Tex. Gov’t Code Ann. (West 1999).   

 
ARTICLE III.   PERIOD/TERM OF THE MASTER AGREEMENT 

 
This Master Agreement becomes effective when signed by the last party whose signing makes 
the respective Master Agreement fully executed (the “Effective Date”).  This Master Agreement 
shall expire December 31, 2027, unless terminated in accordance with Article IV. of this Master 
Agreement.   
 

ARTICLE IV.   TERMINATION AND FORCE MAJEURE 
 
A. TERMINATION 

 
a. This Master Agreement may be terminated by any of the following conditions: 

 
1. By expiration of the Period/Term of the Master Agreement.   



 
MASTER ILA for Road & Bridge 2022 
       

4 

2. By either party, by providing written notice of termination for any reason with 
ninety (90) days written notice to the other party pursuant to Article XIII., 
Paragraph E. of this Master Agreement.    

 
b. Either party shall have the right to retain copies of all data, information, engineering, 

studies, or other items produced to the date of termination. 
 

c. Provisions a. through c. of this Article IV, Section A, shall survive the termination of 
this Master Agreement.   

 
B. FORCE MAJEURE 
Neither County nor Town shall be in default or responsible for delays or failures in performance 
resulting from causes reasonably beyond its control and not attributable to its neglect.  Such acts 
include but are not limited to acts of God, fire, storm, pandemic, epidemic, flood, earthquake, 
natural disaster, nuclear accident, strike, air traffic disruption, invasion, insurrection, lockout, 
stoppage of labor, riot, freight embargo, public regulated utility, or governmental statutes, orders, 
or regulations superimposed after the fact.  Any party delayed by force majeure shall as soon as 
reasonably possibly give the other party written notice of the delay. If reasonably practical, the 
party claiming the suspension shall give notice of such impediment or delay in performance to 
the other party within ten (10) days of the knowledge of such occurrence.  The party delayed 
shall use reasonable diligence to correct the cause of the delay, if correctable, and if the condition 
that caused the delay is corrected, the party delayed shall immediately give the other party 
written notice thereof and shall resume performance under this Master Agreement as soon as 
practicable.  In the event of such an occurrence, the time for performance of such obligations or 
duty shall be suspended until such time that such inability to perform, shall be removed.  Each 
party shall make all reasonable efforts to mitigate the effects of any suspension. The provisions 
of this Article IV, Section B, shall survive the termination of this Master Agreement. 

 
ARTICLE V.   IMMUNITY AND LIABILITY FOR ACTS AND OMISSIONS 

 
County and Town agree that no provision of this Master Agreement is in any way intended 
to constitute a waiver of any immunities from suit or liability, or a waiver of any tort 
limitation, that the parties have by operation of law, or otherwise.  County and Town agree 
that both County and Town shall each be responsible for their own negligent acts or 
omissions or other tortious conduct in the course of performance of this Master Agreement 
without waiving any governmental/sovereign immunity available to the County or the 
Town or their respective officials, officers, employees or agents under Texas or other law 
and without waiving any available defenses under Texas or other law.  In the event of joint 
and concurrent negligence of the parties to this Master Agreement, responsibility, if any, 
shall be apportioned comparatively in accordance with the laws of the State of Texas, 
without waiving any defenses, including governmental/sovereign immunity, or other 
defenses available to the parties under federal or Texas law. Nothing in this paragraph 
shall be construed to create or grant any rights, contractual or otherwise, in or to any third 
persons or entities.  The provisions of this Article V. shall survive the termination, 
expiration, or cancellation of this Master Agreement, or any determination that this Master 
Agreement or any portion hereof is void, voidable, invalid, or unenforceable.  
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 ARTICLE VI.   TOWN’S FUNDING CONTRIBUTION 

 
For “Type A” projects, the Town shall be responsible for zero percent (0%) of the funding and 
payment for the roadway and/or bridges improvements and/or maintenance services. 
 
For duly qualified “Type B” and “Type C” projects contemplated hereunder, the Town shall be 
responsible for the total funding and payment for the roadway improvements and/or maintenance 
services, less any amounts contributed by the County, which contributions, if any by the County, 
may not exceed fifty percent (50%) of the actual total project costs, and may be made through 
commitment of financial resources or in-kind services, i.e., use of County’s labor, equipment 
and/or materials.   
 
For “Type E” projects and all other projects contemplated hereunder, the Town shall be 
responsible for one hundred percent (100%) of the funding and payment for services provided in 
whole or in part through the use of County Road & Bridge personnel, equipment and/or 
materials.   
 
Pursuant to § 791.011(d)(3) of the Texas Government Code, each party paying for the 
performance of governmental functions or services must make those payments from current 
revenues available to the paying party. All expenditures herein undertaken by the Town and/or 
the County for the performance of these governmental functions or services shall be made from 
current revenues available to them. 
 

ARTICLE VII.   TOWN’S OBLIGATIONS 
 
Prior to the commencement of any project hereunder, the Town shall clearly detail the location 
and type of project, along with the scope and nature of the services to be performed in a 
document other than an interlocal agreement (“Master Agreement”). Should the Town desire that 
the County, through deployment of its Road & Bridge workforces, perform such services, the 
County shall prepare a written and detailed proposal for the Town’s consideration and approval, 
indicating all work to be performed by the County, and at what costs and expense to the Town.  
Before any such work commences on a project, the Town and the County must have a clear and 
mutual understanding of the scope of services and/or funding to be provided by the County and 
the Town, describe the type of project to be undertaken; identify the project’s location; the costs 
associated with  such project; and be approved by the Commissioners Court of the County. Said 
mutual understanding between the County and the Town shall be evidenced by written 
documentation in a document other than the interlocal agreement, i.e., in a Project Specific 
Agreement, which shall only be binding once approved by the Commissioners Court of County 
and the governing body of the Town. The County may not accept, and the Town may not offer 
payment for a project undertaken without approval of the Commissioners Court of the County 
and the governing body of the Town and shall only be binding once approved by the County and 
the governing body of the Town.   
For all projects wherein the County is obligated to provide improvements and/or maintenance 
services, once approved by the Commissioners Court of the County and immediately upon the 
County’s commencement of work duly authorized by them, the Town shall set aside, segregate 
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and escrow for the County’s benefit, the total estimated amount of the project for each project 
undertaken.  County may elect to bill against segregated funds on a monthly basis for services 
performed during the course of the month, or it may bill against the segregated funds in full once 
a project is completed.  In either event, the County shall be paid promptly, and in full once the 
project is completed. 
 
Where required by the nature of the projects undertaken, the Town, at its own expense, shall be 
responsible for the following: (1) informing the public of the proposed improvements, 
maintenance or construction activity regarding the project; (2) acquiring any right-of-way 
necessary to complete the project under consideration; (3) locating all manholes, water valves, 
and other utilities within the project; (4) making or causing to be made, all utility relocations or 
adjustments necessary for the execution and completion of the project; (5) remediating any 
hazardous or regulated materials, or other environmental hazards on or near the project site; and 
(6) where necessary, providing appropriate traffic control support, including but not limited to 
flagging, cones, barricades, shadow vehicles, arrow boards, signage, police presence, etc., to 
enable the project to be completed in a timely and safe manner.  Town agrees to accomplish 
these functions, if required by the project under consideration, in a timely and efficient manner to 
ensure that such activity will not delay the County’s timely performance of its improvements 
and/or maintenance activities.  
 
Town agrees to permit the County, at the County’s expense, to conduct routine special studies of 
traffic conditions within the Town, which studies may include traffic counts, measurements of 
speeds, delays, congestion, etc. 
 
Town agrees to comply with Chapter 251 of the Tex. Transp. Code Ann. (West 1995) and the 
current Dallas County Code, (1-19-2021, Chapter 102 Road and Bridge District, Article III, 
Section 102-71 through Section 102-107, regarding road/street names/address policy and 
guidelines. This Master Agreement references the most current edition of the Dallas County 
Code. Amendments, updates, additions, or supplements may be issued by Dallas County, which 
may be provided to the town on an as-needed basis, during the term of this Master Agreement.   
 

ARTICLE VIII.   COUNTY’S CONTRIBUTION 
 
For all projects contemplated hereunder, the County shall contribute as follows: 
 

1. For “Type A” roadways and bridges, the County shall be responsible for one hundred 
percent (100%) of the funding and payment for the roadway and bridges 
improvements and/or maintenance services. 

 
2 For all duly qualified “Type B” and “Type C” roadway projects, the County shall 

contribute an amount not to exceed fifty percent (50%) of the total actual project 
costs, which contribution may be through pledge and commitment of County Road 
and Bridge funds, use of County Road and Bridge personnel and/or equipment, or a 
combination of the two.  

  
3 For “Type E” roadway projects and all other duly qualified projects, the County’s 
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contribution hereunder shall be limited solely to supplying labor, materials and/or 
equipment necessary to provide improvements and/or maintenance services, all of 
which shall be provided at the Town’s, or another funding source’s, expense at one 
hundred percent (100%). 

 
ARTICLE IX.   COUNTY’S OBLIGATIONS 

 
County shall not undertake performance of any project hereunder, until such time as same has 
been specifically approved per the protocols set forth in Article I. as listed above and 
incorporated herein by reference.  Once so approved, if called upon to do so, the County shall 
perform all services contemplated hereunder in a good and workmanlike manner.  Further, the 
County shall not assign its rights, or delegate its duties and obligations hereunder to any third 
party without prior written approval of the Town and formal approval by the governing body of 
each party. Nothing herein shall be construed to prohibit the County from using subcontractors, 
where reasonably necessary, to aid in the completion of projects. 
 
Should the County, in executing any project contemplated hereunder, encounter adverse 
conditions unforeseen by the Town or the County, the County shall immediately bring same to 
the attention of the Town, and await direction and guidance from the Town on the resolution of 
same.  Where reasonably required by nature of the unknown condition, the County may cease 
performance hereunder until such time as adverse conditions are rectified or remedied by the 
Town, and such delay shall not constitute a material breach of this Master Agreement.  
 

ARTICLE X.   FISCAL FUNDING 
 
Notwithstanding anything to the contrary herein, this Master Agreement is expressly contingent 
upon the availability of County funding for each item and obligation contained herein.  Town 
shall have no right of action against the County as regards this Master Agreement, specifically 
including any funding by County of the Project in the event that the County is unable to fulfill its 
obligations under this Master Agreement as a result of the lack of sufficient funding for any item 
or obligation from any source utilized to fund this Master Agreement or failure of any funding 
party to budget or authorize funding for this Master Agreement during the current or future fiscal 
years.  In the event of insufficient funding, or if funds become unavailable in whole or part, the 
County, at its sole discretion, may provide funds from a separate source or terminate this Master 
Agreement.  In the event that payments or expenditures are made, they shall be made from 
current funds as required by Chapter 791 of the Texas Government Code. 

Notwithstanding anything to the contrary herein, this Master Agreement is expressly contingent 
upon the availability of Town funding for each item and obligation contained herein.  County 
shall have no right of action against the Town as regards this Master Agreement, specifically 
including any funding by Town of the Project in the event that the Town is unable to fulfill its 
obligations under this Master Agreement as a result of the lack of sufficient funding for any item 
or obligation from any source utilized to fund this  Master Agreement or failure of any funding 
party to budget or authorize funding for this Master Agreement during the current or future fiscal 
years.  In the event of insufficient funding, or if funds become unavailable in whole or part, the 
Town, at its sole discretion, may provide funds from a separate source or terminate this Master 
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Agreement.  In the event that payments or expenditures are made, they shall be made from 
current funds as required by Chapter 791 of the Texas Government Code. 
 

ARTICLE XI.   ORPHAN ROAD POLICY 
A. Orphan road shall mean all or part of a street or road right-of-way, which is outside the 

incorporated limits of a municipality/municipalities and the incorporated area of the 
municipality/municipalities abuts or extends into the right-of-way. Type “A” 
improvements and maintenance of roads and bridges located within the unincorporated 
portions of the County that are on public right-of-way, which includes roads within 
court-approved subdivisions in which the improvements and rights-of-way have been 
dedicated to the county and accepted by the County’s Commissioners Court. These 
roadway segments have, in effect, been “orphaned” by the abutting Town (or cities) that 
they serve in that they have been left unincorporated.  Thus, the County has primary 
responsibility for maintenance, operation, enforcement, police and/or emergency 
services within these unincorporated rights-of-way. 

B. The County encourages all Cities adjacent to orphan roads in the County to develop, 
commit to and submit a plan to the County for completing the annexation of the orphan 
road segments and assuming full responsibility for these roadways. In instances where 
two cities abut the same orphan road segment, the County encourages the two cities to 
jointly develop a plan for the annexation of that segment. The County offers its 
assistance to the cities in developing such plans. 

C. The County, at the discretion of the Commissioners Court, may give additional selection 
value to projects in Cities that have submitted a specific plan for the annexation of 
orphan roads when the County selects, approves, and schedules projects for road and 
bridge district participation in funding (“Type B” work).  Such preference may also be 
given in approving projects for funding in the County’s major capital improvement 
program (“MCIP”). 

D. The County, at the discretion of the Commissioners Court, may also refuse to participate 
in discretionary projects, such as road and bridge district projects or MCIP projects, in a 
city that elects not to pursue the annexation of orphan road segments that abut its 
boundaries. Failure to notify the County of the City’s intent to annex and/or failure to 
submit a plan for annexation in a timely manner shall be construed by the County as the 
City’s election not to pursue annexation. 

E. The County, at the discretion of the Commissioners Court, may select specific orphan 
road segments for improvement when a City commits to annexation of the segment 
upon completion of the project. However, the specific plan for annexation of orphan 
roads submitted by the City will not be limited to annexation upon completion of 
improvements by the County.  The County improvements may be made as road and 
bridge projects or as MCIP Projects (subject to other MCIP criteria, including but not 
limited to the Regional Thoroughfare Plan for North Central Texas Council of 
Governments and the Dallas County Mobility Plan designation and City cost 
participation). 

F. This policy application is prospective, and projects selected by the County and approved 
by the Commissioners Court prior to the date of the adoption of this policy shall not be 
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impacted by this policy.  
G. The County shall provide written notification of the adoption of, and future revisions of, 

this policy to the cities abutting orphan road segments. 
H. The Director of the County’s Public Works Department shall maintain a listing of 

orphan roads and the city or cities they abut and shall provide updates to the 
Commissioners Court and to the cities as changes occur. The listing and changes to the 
listing shall be based on municipal boundary and annexation information provided to the 
County’s Public Works Department by the cities as required by Tex. Loc. Gov’t Code, § 
242.001(c). 

I. The provisions of this Article XI of this Master Agreement shall survive the termination 
of this Master Agreement. 

(Dallas County Code, Chapter 102, Article IV, Sec. 102-131 - 102-133, 1-19-2021). 
 

ARTICLE XII.   SMALL WATERSHED DAMS 
 

Small watershed dam/dams shall mean floodwater retarding structures that were constructed by 
the United States Department of Agriculture (“USDA”) Natural Resources Conservation Service 
(“NRCS”), formerly named the Soil Conservation Service (“SCS”), in watersheds less than 
250,000 acres under the authority of the Flood Control Act of 1944 and the Watershed Protection 
and Flood Prevention Act of 1954.  These structures typically have earthen embankments with 
principal and auxiliary spillways. 
 
The County encourages all cities/towns adjacent to small watershed dams maintained by the 
County to develop, commit to and submit a plan to the County for assuming full responsibility 
for the operations and maintenance of these dams.  In instances where more than one city/town 
abuts a small watershed dam, the County encourages the cities/towns to develop a plan for 
operation and maintenance of the dam.  The County offers its assistance to the cities/towns in 
developing such plans.   

 
A. The County, at the discretion of the Commissioners Court, may refuse to participate in 

road and bridge district projects or MCIP projects in a Town that elects not to pursue 
accepting full responsibility for the operations and maintenance of small watershed dams 
within their jurisdiction.  Failure to notify the County of the Town’s intent to submit a 
plan for operations and maintenance of small watershed dams in a timely manner shall be 
construed by the County as the Town’s election not to pursue operations and maintenance 
of these dams.  

B. Projects selected by the County and approved by the Commissioners Court prior to the 
Effective Date of the adoption of this policy, shall not be impacted by this policy. 
 

C. The County shall provide written notification of the adoption of, and future revisions of, 
this policy to the cities abutting small watershed dams. 
 

D. The provisions of this Article XII shall survive the termination of this Master Agreement. 
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ARTICLE XIII.   MISCELLANEOUS PROVISIONS 

A. Applicable Law and Venue.  This Master Agreement and all matters pertinent thereto 
shall be construed and enforced in accordance with the laws of the State of Texas. Exclusive 
venue for any legal action regarding this Master Agreement and all matters pertinent thereto filed 
by either the County or the Town shall be in Dallas County, Texas. Notwithstanding anything 
herein to the contrary, this Master Agreement is expressly made subject to the County’s and the 
Town’s governmental and/or sovereign Immunity, pursuant to Title 5 of Texas Civil Practice and 
Remedies Code, and all applicable State of Texas and federal laws.   

B. Entire Agreement.  This Master Agreement constitutes the entire agreement between the 
parties respecting the subject matter contained herein, and supersede all prior and 
contemporaneous understandings and agreements, whether oral or in writing, between the parties 
respecting the same, and may not be modified except by an instrument in writing executed by the 
parties hereto as herein provided. 

C. Severability.  If one or more provisions in this Master Agreement shall for any reason be 
held to be invalid, illegal or unenforceable in any respect, such invalidity, illegality or 
unenforceability shall not cause this Master Agreement to be invalid, illegal or unenforceable, 
but this Master Agreement shall be construed as if such provision had never been contained 
herein,  and shall not affect the remaining provisions of this Master Agreement, which shall 
remain in full force and effect.  
 
D. Amendment.  This Master Agreement may be supplemented and/or amended at any time 
through the mutual consent of both the County and the Town.  Any supplement or amendment 
must be in writing and approved by the parties’ respective governing bodies through either a 
Court Order from the Commissioners Court of the County or a Resolution from the Town 
Council.   
   
E. Notice.  All notices, requests, demands, and other communication under this Master 
Agreement shall be tendered in writing and shall be deemed to have been duly given when either 
delivered in person, or via certified mail, postage prepaid, return receipt requested to the 
respective parties as follows: 
 

COUNTY:       
Director of Public Works     
Records Building       
500 Elm Street, Suite 5300     
Dallas, Texas 75202  
 
 
TOWN:  
Lori Chapin 
Director of Engineering  
4700 Drexel Drive 
Highland Park, Texas  75205    
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Either party may change its address for notice by giving the other party written notice thereof. 
 

F.   Counterparts.  This Master Agreement may be executed in multiple counterparts, each 
of which shall be deemed an original, but all of which shall constitute one and the same 
instrument. 

G. Headings.  The headings and titles used herein are for sake of convenience only and are 
not intended to affect the interpretation or construction of such provisions. 

 
H. Default/Waiver/Mitigation. It is not a waiver of default if the non-defaulting party fails 

to declare immediately a default or delays in taking any action. Pursuit of any remedies 
set forth in this Master Agreement does not preclude pursuit of other remedies in this 
Master Agreement or as provided by law. 

 
I. Assignment. This Master Agreement may not be assigned or transferred by either party 

without the prior written consent of the other party and formal approval by the governing 
body of each party. 
 

J. Binding Agreement, Parties Bound. When this Master Agreement has been duly 
executed and delivered by both parties, this Master Agreement shall constitute a legal, 
valid, and binding obligation of the parties, their successors, and permitted assigns. 
 

K. Number and Gender. Words of any gender used in this Master Agreement shall be 
held and construed to include any other gender, and words in the singular shall include 
the plural and vice versa, unless the text clearly requires otherwise. 

L. Effective Date. This Master Agreement becomes effective when signed by the last party 
whose signing makes the respective Master Agreement fully executed (the “Effective 
Date”).   
 

M. No Joint Enterprise/Venture. Town and County agree that neither party is an agent, 
servant, or employee of the other party. The parties, including their agents, servants, or 
employees, are independent contractors, and not an agent, servant, joint 
enterprise/venture, or employee of any other party, and are responsible for their own 
acts, forbearance, negligence, and deeds, and for those of their agents, servants, or 
employees in conjunction with this Master Agreement.  No joint enterprise/venture 
exists between the Town and County. 

N. Contingent.  This Master Agreement is expressly contingent upon formal approval by 
the Commissioners Court of Dallas County and the governing body of the Town of 
Highland Park, Texas.   

 

 

(The remainder of this page intentionally left blank) 
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The Town of Highland Park, State of Texas, has executed this Master Agreement pursuant to 
duly authorized Town Council Action on the _____ day of __________________, 2022. 
 
The County of Dallas, State of Texas, has executed this Master Agreement pursuant to 
Commissioners Court Order Number ___________ and passed on the ____day of ___________, 
2022. 
 
TOWN OF HIGHLAND PARK:   COUNTY OF DALLAS: 
 
 
 
 
___________________________________  ___________________________________ 
BILL LINDLEY     CLAY LEWIS JENKINS 
TOWN ADMINISTRATOR    COUNTY   JUDGE    
 
Date:  _______________________   Date:  _______________________  
 
ATTEST: 
       
 

 
___________________________________ 
TOWN SECRETARY 

 
 

APPROVED AS TO FORM:   APPROVED AS TO FORM:* 
       JOHN CREUZOT 
       DISTRICT ATTORNEY 
 
 
      
___________________________________  ___________________________________ 
Town Attorney     Jana Prigmore Ferguson  
       Assistant District Attorney 
 
*By law, the District Attorney’s Office may only advise or approve contracts or legal documents 
on behalf of its clients.  It may not advise or approve a contract or legal document on behalf of 
other parties.  Our review of this document was conducted solely from the legal perspective of 
our client.  Our approval of this document was offered solely for the benefit of our client.  Other 
parties should not rely on this approval and should seek review and approval by their own 
respective attorney(s). 



TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  December 6, 2022

Department:  Town Secretary Presenter:  Joanna Mekeal

TITLE
Review and discuss the 2023 Town Council meeting schedule.

BACKGROUND
This agenda item is provided as an opportunity for the Town Council to review the meeting schedule for the
year 2023. Section 2.09 of the Town Charter requires at least one regular Council meeting each month. In
addition, the Town Charter provides that the Town Council may schedule other meetings as desired.
 
Currently, the Town Council schedules its regular meeting dates at 8:00 a.m. on the first and third Tuesday
of each month. This meeting is immediately followed by the study session for discussion, review of future
agenda items, and staff reports. Based on past years, the Town Council has not met during the week of
HPISD’s spring break holiday in March. Due to the holidays, the Town Council historically schedules only
the first meeting of the month in November and December. In 2023, the 4th of July holiday is on the first
Tuesday of the month; therefore, there will be only 1 meeting (July 18th) in the month of July. 
 
During the meetings, the Mayor convenes the Town Council in the Council Chamber for the regular portion
of the agenda, and following a brief intermission, resume with the study session portion of the agenda in the
Map Room (Executive Conference Room).   
 
Tuesday morning meetings allow residents to attend a Town Council meeting prior to the start of the work
day. The morning time may also provide greater flexibility for residents and Town Council Members to
manage their travel schedules and work days. 

RECOMMENDATION
This item is for review and discussion.

FINANCIAL IMPACT
None.
 

ATTACHMENTS:
File Name Description
Town_Council_Meeting_and_Study_Session_Schedule_2023.pdf Scheduling TC Meeting for 2023
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Town of Highland Park 
Proposed Town Council Meeting Schedule 

2023 

Day Date Time Type of Meeting 
    

Tuesday January 3, 2023 8:00 a.m. Town Council Meeting & Study Session 
 

  
 
 

Tuesday January 17, 2023 8:00 a.m. Town Council Meeting & Study Session 
 

  
 
 

Tuesday February 7, 2023 8:00 a.m. Town Council Meeting & Study Session 

    
Tuesday February 21, 2023 8:00 a.m. Town Council Meeting & Study Session 

    
Tuesday March 7, 2023 8:00 a.m. Town Council Meeting & Study Session 

    
Tuesday March 21, 2023 N/A No Meeting - HPISD Spring Break 

    
Tuesday April 4, 2023 8:00 a.m. Town Council Meeting & Study Session 

    
Tuesday April 18, 2023 8:00 a.m. Town Council Meeting & Study Session 

    
Tuesday May 2, 2023 8:00 a.m. Town Council Meeting & Study Session 

    
Tuesday May 16, 2023 8:00 a.m. Town Council Meeting & Study Session 

    

Tuesday June 6, 2023 8:00 a.m. Town Council Meeting & Study Session 

    

Tuesday June 20, 2023 8:00 a.m. Town Council Meeting & Study Session 

    

Tuesday July 4, 2023 N/A No Meeting 

    
Tuesday July 18, 2023 8:00 a.m. Town Council Meeting & Study Session 

    

Tuesday August 1, 2023 8:00 a.m. Town Council Meeting & Study Session 

    

Tuesday August 15, 2023 8:00 a.m. Town Council Meeting & Study Session 

    
Tuesday September 5, 2023 8:00 a.m. Town Council Meeting & Study Session 

    

 
Tuesday 

 
September 12, 2023 

 
8:00 a.m. 

Special Town Council Meeting 
Budget and Tax Rate Approval 
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Day 

 
Date 

 
Time 

 
Type of Meeting 

    

Tuesday September 19, 2023 8:00 a.m. Town Council Meeting & Study Session 
 
 
 

   

Tuesday October 3, 2023 8:00 a.m. Town Council Meeting & Study Session 
 

  
 

Tuesday October 17, 2023 8:00 a.m. Town Council Meeting & Study Session 
 

  
 

Tuesday November 7, 2023 8:00 a.m. Town Council Meeting & Study Session 
 

  
 

Tuesday November 21, 2023 N/A No Meeting 
    

Tuesday December 5, 2023 8:00 a.m. Town Council Meeting & Study Session 
    

Tuesday December 19, 2023 N/A No Meeting 
 
 



TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  December 6, 2022

Department:  Town Attorney Presenter:  Matthew Boyle

TITLE
In accordance with the Texas Government Code Chapter 551, Subchapter D, Section 551.074, the Town
Council will convene into closed session to deliberate the appointment, employment, and duties of the
Town Administrator and Department of Public Safety Chief. 

BACKGROUND

RECOMMENDATION

FINANCIAL IMPACT
 

ATTACHMENTS:
File Name Description
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