
Town of Highland Park, Texas
TOWN COUNCIL STUDY SESSION

A G E N D A
8:00 AM
August 8, 2017

4700 Drexel Drive
Executive Conference Room

UPCOMING AGENDA DISCUSSION
Action

• Review and discuss a proposal to set a preliminary property tax rate for Fiscal
Year 2017-18 and schedule two public hearings on the proposal.

Consent

• Review and discuss an ordinance amending the Town's Code of Ordinances
to add a "No Parking" designation on Byron Avenue between Beverly Drive
and Cornell Avenue during school hours.

• Review and discuss a proposal submitted by MESA Design Group for the
Conceptual Design and Development of Hackberry Creek Improvements.

• Review and discuss a Use of Public Right-Of-Way Agreement to
allow replacing a wooden fence at 3101 Cornell Avenue that encroaches into
the right-of-way on Airline Road.

FUTURE AGENDAS DISCUSSION
• Review and discuss the Proposed Budget and Capital Improvement Plan for

Fiscal Year 2017-18.

REPORTS
• Review and discuss a report on the construction and design development for

Building G in the Highland Park Village.

ADJOURNMENT
 

SPECIAL ACCOMMODATIONS FOR TOWN COUNCIL MEETINGS
Let us know if you need special assistance of any kind.

Please contact the Town of Highland Park Administrative staff at (214) 521-4161
7:30 a.m. to 4:30 p.m., Monday through Friday.



TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  August 8, 2017

Department:  Fiscal & Human Resources Director:  Steven J. Alexander

TITLE
Review and discuss a proposal to set a preliminary property tax rate for Fiscal Year 2017-18 and schedule
two public hearings on the proposal.

BACKGROUND
The Texas Property Tax Code requires that when a proposed tax rate exceeds the effective tax rate, the
taxing unit's governing body must vote on a proposal to consider a tax increase.  Additionally, the
governing body must vote to place a proposal to adopt the rate on the agenda of a future meeting as an
action item.  The vote does not bind the governing body to the preliminary tax rate set; however, should the
Town Council at a later date consider a tax rate other than the preliminary tax rate set, it cannot consider a
higher tax rate.  As such, the Council may consider setting the current tax rate of $0.2200 as the preliminary
rate while discussion ensues regarding the Proposed Budget for Fiscal Year 2017-18.

The attached 2017 Effective Tax Rate and Rollback Tax Rate Calculation Worksheets detail the
computation of the Town's Effective and Rollback Tax Rates. The Effective Tax Rate is $0.214177 and the
Rollback Tax Rate is $0.231311 per $100 of taxable assessed value.     

RECOMMENDATION
The staff recommends that the Council vote to set the preliminary tax rate at its regular meeting on Monday,
August 14, 2017,  and place a proposal to adopt a property tax rate on the agenda for the Town Council
meeting on Monday, September 11, 2017.
 
The staff further recommends scheduling the first public hearing on the preliminary tax rate at 4:00 p.m. on
Monday, August 28, 2017,  and the second public hearing on the preliminary tax rate on at 8:00 a.m. on
Tuesday, September 5, 2017.

FINANCIAL IMPACT
There is no financial impact relating to this agenda item at this time.

ATTACHMENTS:
File Name Description
Town_of_Highland_Park_2017_ETR_RTR.pdf 2017 Effective Tax Rate/Rollback Tax Rate Calculations



2017 Tax Rate Calculation Worksheet Date: 07/28/2017 09:07 AM

Taxing Units Other Than School Districts or Water Districts
Town of Highland Park <> 
Taxing Unit Name Phone (area code and number) 

<> <> 
Taxing Unit's Address, City, State, Zip Taxing Unit's Website Address 

GENERAL INFORMATION: Tax Code Section 26.04(c) requires an officer or employee designated by the governing body to calculate the 
effective tax rate and rollback tax rate for the taxing unit. These tax rates are expressed in dollars per $100 of taxable value calculated. The 
calculation process starts after the chief appraiser delivers to the taxing unit the certified appraisal roll and the estimated values of properties 
under protest. School districts do not use this form, but instead use Comptroller Form 50-859 Tax Rate Calculation Worksheet for School 
Districts. Water districts as defined under Water Code Section 49.001(1) do not use this form, but instead use Comptroller Form 50-858 Water 
District Rollback Tax Rate Worksheet. This worksheet is provided to assist taxing units in determining tax rates. The information provided in 
this worksheet is offered as technical assistance and not legal advice. Taxing units should consult legal counsel for interpretations of law 
regarding tax rate preparation and adoption.

SECTION 1: Effective Tax Rate (No New Taxes)

The effective tax rate enables the public to evaluate the relationship between taxes for the prior year and for the current year based on a tax 
rate that would produce the same amount of taxes (no new taxes) if applied to the same properties that are taxed in both years. When 
appraisal values increase, the effective tax rate should decrease. 

The effective tax rate for a county is the sum of the effective tax rates calculated for each type of tax the county levies.

Effective Tax Rate Activity Amount/Rate 

1. 2016 total taxable value. Enter the amount of 2016 taxable value on the 2016 tax roll 
today. Include any adjustments since last year's certification; exclude Tax Code Section 
25.25(d) one-third over-appraisal corrections from these adjustments. This total includes the 
taxable value of homesteads with tax ceilings (will deduct in Line 2) and the captured value 
for tax increment financing (will deduct taxes in Line 14).1

$5,748,092,020

2. 2016 tax ceilings. Counties, cities and junior college districts. Enter 2016 total taxable 
value of homesteads with tax ceilings. These include the homesteads of homeowners age 65 
or older or disabled. Other taxing units enter 0. If your taxing unit adopted the tax ceiling 
provision in 2016 or a prior year for homeowners age 65 or older or disabled, use this step.2

$0

3. Preliminary 2016 adjusted taxable value. Subtract Line 2 from Line 1. $5,748,092,020

4. 2016 total adopted tax rate. $0.220000/$100

5. 2016 taxable value lost because court appeals of ARB decisions reduced 2016 
appraised value.
A. Original 2016 ARB Values.

B. 2016 values resulting from final court decisions.

C. 2016 value loss. Subtract B from A.3 

$55,164,660

$50,397,260

$4,767,400

6. 2016 taxable value, adjusted for court-ordered reductions. Add Line 3 and Line 5C. $5,752,859,420

7. 2016 taxable value of property in territory the taxing unit deannexed after Jan. 1, 
2016. Enter the 2016 value of property in deannexed territory.4

$0

8. 2016 taxable value lost because property first qualified for an exemption in 2017. 
Note that lowering the amount or percentage of an existing exemption does not create a new 
exemption or reduce taxable value. If the taxing unit increased an original exemption, use 
the difference between the original exempted amount and the increased exempted amount. 



Do not include value lost to freeport or goods-in-transit exemptions.

A. Absolute exemptions. Use 2016 market value:

B. Partial exemptions. 2017 exemption amount or 2017 percentage exemption times 2016 
value:

C. Value loss. Add A and B.5

$0

$30,004,140

$30,004,140

9. 2016 taxable value lost because property first qualified for agricultural appraisal (1-
d or 1-d-1), timber appraisal, recreational/scenic appraisal or public access airport 
special appraisal in 2017. Use only properties that qualified in 2017 for the first time; do 
not use properties that qualified in 2016.

A. 2016 market value:

B. 2017 productivity or special appraised value:

C. Value loss. Subtract B from A.6

$0

$0

$0

10. Total adjustments for lost value. Add lines 7, 8C and 9C. $30,004,140

11. 2016 adjusted taxable value. Subtract Line 10 from Line 6. $5,722,855,280

12. Adjusted 2016 taxes. Multiply Line 4 by Line 11 and divide by $100. $12,590,281

13. Taxes refunded for years preceding tax year 2016. Enter the amount of taxes refunded 
by the taxing unit for tax years preceding tax year 2016. Types of refunds include court 
decisions, Tax Code Section 25.25(b) and (c) corrections and Tax Code Section 31.11 
payment errors. Do not include refunds for tax year 2016. This line applies only to tax years 
preceding tax year 2016.7

$16,665

14. Taxes in tax increment financing (TIF) for tax year 2016. Enter the amount of taxes 
paid into the tax increment fund for a reinvestment zone as agreed by the taxing unit. If the 
taxing unit has no 2017 captured appraised value in Line 16D, enter 0.8 

$0

15. Adjusted 2016 taxes with refunds and TIF adjustment. Add Lines 12 and 13, subtract 
Line 14.9 

$12,606,946

16. Total 2017 taxable value on the 2017 certified appraisal roll today. This value 
includes only certified values and includes the total taxable value of homesteads with tax 
ceilings (will deduct in Line 18). These homesteads include homeowners age 65 or older or 
disabled.10

A. Certified values:

B. Counties: Include railroad rolling stock values certified by the Comptroller's office:

C. Pollution control and energy storage system exemption : Deduct the value of property 
exempted for the current tax year for the first time as pollution control or energy storage 
system property:

D. Tax increment financing: Deduct the 2017 captured appraised value of property taxable 
by a taxing unit in a tax increment financing zone for which the 2017 taxes will be deposited 
into the tax increment fund. Do not include any new property value that will be included in 
Line 21 below.11 

$5,945,671,240

$0

$0

$0



E. Total 2017 value. Add A and B, then subtract C and D.
$5,945,671,240

17. Total value of properties under protest or not included on certified appraisal roll.12

A. 2017 taxable value of properties under protest. The chief appraiser certifies a list of 
properties still under ARB protest. The list shows the appraisal district's value and the 
taxpayer's claimed value, if any, or an estimate of the value if the taxpayer wins. For each of 
the properties under protest, use the lowest of these values. Enter the total value.13

B. 2017 value of properties not under protest or included on certified appraisal roll. 
The chief appraiser gives taxing units a list of those taxable properties that the chief 
appraiser knows about, but are not included in the appraisal roll certification. These 
properties also are not on the list of properties that are still under protest. On this list of 
properties, the chief appraiser includes the market value, appraised value and exemptions for 
the preceding year and a reasonable estimate of the market value, appraised value and 
exemptions for the current year. Use the lower market, appraised or taxable value (as 
appropriate). Enter the total value.14

C. Total value under protest or not certified: Add A and B.

$66,442,367

$0

$66,442,367

18. 2017 tax ceilings. Counties, cities and junior colleges enter 2017 total taxable value of 
homesteads with tax ceilings. These include the homesteads of homeowners age 65 or older 
or disabled. Other taxing units enter 0. If your taxing units adopted the tax ceiling provision 
in 2016 or a prior year for homeowners age 65 or older or disabled, use this step.15

$0

19. 2017 total taxable value. Add Lines 16E and 17C. Subtract Line 18. $6,012,113,607

20. Total 2017 taxable value of properties in territory annexed after Jan. 1, 2016. 
Include both real and personal property. Enter the 2017 value of property in territory 
annexed.16 

$0

21. Total 2017 taxable value of new improvements and new personal property located 
in new improvements. New means the item was not on the appraisal roll in 2016. An 
improvement is a building, structure, fixture or fence erected on or affixed to land. New 
additions to existing improvements may be included if the appraised value can be 
determined. New personal property in a new improvement must have been brought into the 
taxing unit after Jan. 1, 2016, and be located in a new improvement. New improvements do 
include property on which a tax abatement agreement has expired for 2017.17

$125,892,289

22. Total adjustments to the 2017 taxable value. Add Lines 20 and 21. $125,892,289

23. 2017 adjusted taxable value. Subtract Line 22 from Line 19. $5,886,221,318

24. 2017 effective tax rate. Divide Line 15 by Line 23 and multiply by $100.18 $0.214177/$100

25. COUNTIES ONLY. Add together the effective tax rates for each type of tax the county 
levies. The total is the 2017 county effective tax rate.19

1Tex. Tax Code Section 26.012(14)                  9Tex. Tax Code Section 26.012(13)
2Tex. Tax Code Section 26.012(14)                   10Tex. Tax Code Section 26.012
3Tex. Tax Code Section 26.012(13)                  11Tex. Tax Code Section 26.03(c)
4Tex. Tax Code Section 26.012(15)                  12Tex. Tax Code Section 26.01(c) and (d)
5Tex. Tax Code Section 26.012(15)                  13Tex. Tax Code Section 26.01(c)
6Tex. Tax Code Section 26.012(15)                  14Tex. Tax Code Section 26.01(d)
7Tex. Tax Code Section 26.012(13)                  15Tex. Tax Code Section 26.012(6)
8Tex. Tax Code Section 26.03(c)                    16Tex. Tax Code Section 26.012(17)



SECTION 2: Rollback Tax Rate

The rollback tax rate is split into two separate rates: 

1. Maintenance and Operations (M&O): The M&O portion is the tax rate that is needed to raise the same amount of taxes that the 
taxing unit levied in the prior year plus eight percent. This rate accounts for such things as salaries, utilities and day-to-day 
operations. 

2. Debt: The debt tax rate includes the debt service necessary to pay the taxing unit's debt payments in the coming year. This rate 
accounts for principal and interest on bonds and other debt secured by property tax revenue.

The rollback tax rate for a county is the sum of the rollback tax rates calculated for each type of tax the county levies. In most cases the 
rollback tax rate exceeds the effective tax rate, but occasionally decreases in a taxing unit's debt service will cause the effective tax rate to 
be higher than the rollback tax rate.

Rollback Tax Rate Activity Amount/Rate 

26. 2016 maintenance and operations (M&O) tax rate. $0.220000/$100

27. 2016 adjusted taxable value. Enter the amount from Line 11. $5,722,855,280

28. 2016 M&O taxes.

A. Multiply Line 26 by Line 27 and divide by $100.

B. Cities, counties and hospital districts with additional sales tax: Amount of additional 
sales tax collected and spent on M&O expenses in 2016. Enter amount from full year's sales 
tax revenue spent for M&O in 2016 fiscal year, if any. Other taxing units enter 0. Counties 
exclude any amount that was spent for economic development grants from the amount of 
sales tax spent.

C. Counties: Enter the amount for the state criminal justice mandate. If second or later year, 
the amount is for increased cost above last year's amount. Other taxing units enter 0.

D. Transferring function: If discontinuing all of a department, function or activity and 
transferring it to another taxing unit by written contract, enter the amount spent by the taxing 
unit discontinuing the function in the 12 months preceding the month of this calculation. If 
the taxing unit did not operate this function for this 12-month period, use the amount spent 
in the last full fiscal year in which the taxing unit operated the function. The taxing unit 
discontinuing the function will subtract this amount in H below. The taxing unit receiving 
the function will add this amount in H below. Other taxing units enter 0.

E. Taxes refunded for years preceding tax year 2016: Enter the amount of M&O taxes 
refunded in the preceding year for taxes before that year. Types of refunds include court 
decisions, Tax Code Section 25.25(b) and (c) corrections and Tax Code Section 31.11 
payment errors. Do not include refunds for tax year 2016. This line applies only to tax years 
preceding tax year 2016.

F. Enhanced indigent health care expenditures: Enter the increased amount for the 
current year's enhanced indigent health care expenditures above the preceding tax year's 
enhanced indigent health care expenditures, less any state assistance. 

G. Taxes in TIF: Enter the amount of taxes paid into the tax increment fund for a 
reinvestment zone as agreed by the taxing unit. If the taxing unit has no 2017 captured 
appraised value in Line 16D, enter 0.

H. Adjusted M&O Taxes. Add A, B, C, E and F. For taxing unit with D, subtract if 
discontinuing function and add if receiving function. Subtract G. 

$12,590,281

$0

$0

$0

$16,665

$0

$0

$12,606,946



29. 2017 adjusted taxable value. Enter Line 23 from the Effective Tax Rate Worksheet. $5,886,221,318

30. 2017 effective maintenance and operations rate. Divide Line 28H by Line 29 and 
multiply by $100.

$0.214177/$100

31. 2017 rollback maintenance and operation rate. Multiply Line 30 by 1.08. $0.231311/$100

32. Total 2017 debt to be paid with property taxes and additional sales tax revenue.
Debt means the interest and principal that will be paid on debts that:
(1) are paid by property taxes, 
(2) are secured by property taxes, 
(3) are scheduled for payment over a period longer than one year and 
(4) are not classified in the taxing unit's budget as M&O expenses.

A. Debt also includes contractual payments to other taxing units that have incurred debts on 
behalf of this taxing unit, if those debts meet the four conditions above. Include only 
amounts that will be paid from property tax revenue. Do not include appraisal district budget 
payments. Enter debt amount.

B. Subtract unencumbered fund amount used to reduce total debt.

C. Subtract amount paid from other resources.

D. Adjusted debt. Subtract B and C from A.

$0

$0

$0

$0

33. Certified 2016 excess debt collections. Enter the amount certified by the collector. $0

34. Adjusted 2017 debt. Subtract Line 33 from Line 32D. $0

35. Certified 2017 anticipated collection rate. Enter the rate certified by the collector. If 
the rate is 100 percent or greater, enter 100 percent.

100.00%

36. 2017 debt adjusted for collections. Divide Line 34 by Line 35 $0

37. 2017 total taxable value. Enter the amount on Line 19. $6,012,113,607

38. 2017 debt tax rate. Divide Line 36 by Line 37 and multiply by $100. $0/$100

39. 2017 rollback tax rate. Add Lines 31 and 38. $0.231311/$100

40. COUNTIES ONLY. Add together the rollback tax rates for each type of tax the county 
levies. The total is the 2017 county rollback tax rate.



SECTION 3: Additional Sales Tax to Reduce Property Taxes

Cities, counties and hospital districts may levy a sales tax specifically to reduce property taxes. Local voters by election must approve 
imposing or abolishing the additional sales tax. If approved, the taxing unit must reduce its effective and rollback tax rates to offset the 
expected sales tax revenue. 

This section should only be completed by a county, city or hospital district that is required to adjust its effective tax rate and/or rollback tax 
rate because it adopted the additional sales tax.

Activity Amount/Rate 

41. Taxable Sales. For taxing units that adopted the sales tax in November 2016 or May 
2017, enter the Comptroller's estimate of taxable sales for the previous four quarters.20 

Taxing units that adopted the sales tax before November 2016, skip this line.
$0

42. Estimated sales tax revenue. Counties exclude any amount that is or will be spent for 
economic development grants from the amount of estimated sales tax revenue.21 
Taxing units that adopted the sales tax in November 2016 or in May 2017. 
Multiply the amount on Line 41 by the sales tax rate (.01, .005 or .0025, as applicable) and 
multiply the result by .95.22

- or -

Taxing units that adopted the sales tax before November 2016. 
Enter the sales tax revenue for the previous four quarters. Do not multiply by .95. 

$0

43. 2017 total taxable value. Enter the amount from Line 37 of the Rollback Tax Rate 
Worksheet.

$6,012,113,607

44. Sales tax adjustment rate. Divide Line 42 by Line 43 and multiply by $100. $0/$100

45. 2017 effective tax rate, unadjusted for sales tax.23 Enter the rate from Line 24 or 25, 
as applicable, on the Effective Tax Rate Worksheet.

$0.214177/$100

46. 2017 effective tax rate, adjusted for sales tax.
Taxing units that adopted the sales tax in November 2016 or in May 2017. 
Subtract Line 44 from Line 45. Skip to Line 47 if you adopted the additional sales tax before 
November 2016. 

$0.214177/$100

47. 2017 rollback tax rate, unadjusted for sales tax.24 Enter the rate from Line 39 or 40, 
as applicable, of the Rollback Tax Rate Worksheet.

$0.231311/$100

48. 2017 rollback tax rate, adjusted for sales tax. Subtract Line 44 from Line 47. $0.231311/$100

17Tex. Tax Code Section 26.012(17)
18Tex. Tax Code Section 26.04(c)
19Tex. Tax Code Section 26.04(d)
20Tex. Tax Code Section 26.041(d)
21Tex. Tax Code Section 26.041(i)
22Tex. Tax Code Section 26.041(d)
23Tex. Tax Code Section 26.04(c)
24Tex. Tax Code Section 26.04(c)



SECTION 4: Additional Rollback Protection for Pollution Control

A taxing unit may raise its rate for M&O funds used to pay for a facility, device or method for the control of air, water or land pollution. 
This includes any land, structure, building, installation, excavation, machinery, equipment or device that is used, constructed, acquired or 
installed wholly or partly to meet or exceed pollution control requirements. The taxing unit's expenses are those necessary to meet the 
requirements of a permit issued by the Texas Commission on Environmental Quality (TCEQ). The taxing unit must provide the tax 
assessor with a copy of the TCEQ letter of determination that states the portion of the cost of the installation for pollution control.

This section should only be completed by a taxing unit that uses M&O funds to pay for a facility, device or method for the control of air, 
water or land pollution.

Additional Rollback Protection for Pollution Control Activity Amount/Rate 

49. Certified expenses from the Texas Commission on Environmental Quality (TCEQ). 
Enter the amount certified in the determination letter from TCEQ.25 The taxing unit shall 
provide its tax assessor-collector with a copy of the letter.26

$0

50. 2017 total taxable value. Enter the amount from line 37 of the Rollback Tax Rate 
Worksheet.

$6,012,113,607

51. Additional rate for pollution control. Divide line 49 by Line 50 and multiply by $100. $0/$100

52. 2017 rollback tax rate, adjusted for pollution control. Add Line 51 to one of the 
following lines (as applicable): Line 39, Line 40 (counties) or Line 48 (taxing units with the 
additional sales tax).

$0.231311/$100

SECTION 5: Total Tax Rate

Indicate the applicable total tax rates as calculated above.

Effective tax rate (Line 24; line 25 for counties; or line 46 if adjusted for sales tax) $0.214177

Rollback tax rate (Line 39; line 40 for counties; or line 48 if adjusted for sales tax) $0.231311 

Rollback tax rate adjusted for pollution control (Line 52) $0.231311 

SECTION 6: Taxing Unit Representative Name and Signature

Enter the name of the person preparing the tax rate as authorized by the taxing unit.

print here   <>
Printed Name of Taxing Unit Representative

sign here _______________________________________ _________________________
Taxing Unit Representative Date

25Tex. Tax Code Section 26.045(d)
26Tex. Tax Code Section 26.045(i)



TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  August 8,2017

Department:  Engineering Director:  Lori Chapin, P.E.

TITLE
Review and discuss an ordinance amending the Town's Code of Ordinances to add a "No
Parking" designation on Byron Avenue between Beverly Drive and Cornell Avenue during school hours.

BACKGROUND
The Town received a request from the Highland Park Independent School District ("HPISD") to install
"no parking" signs on Byron Avenue between Beverly Drive and Cornell Avenue.  When entering the 5100
Block of Byron Avenue, it is difficult for drivers to maneuver, due to the traffic constraints created by
parked vehicles along both sides of the street.  The limited access causes concerns regarding the ability
of school buses and emergency services vehicles to safely maneuver adjacent to the school.  The request
for "no parking" along Byron Avenue originated from the changes made to student drop-off locations
during the school's remodeling project.  Because access along Byron Avenue has been an ongoing
concern, HPISD requested that the "no parking" designation along Byron Avenue become a permanent
change.  This request was evaluated by the Town's Department of Public Safety, the Town Services
Department, and the Engineering Department.

RECOMMENDATION
Staff recommends approval of the ordinance and supports the placement of "No Parking" signs during
school hours on Byron Avenue between Beverly Drive and Cornell Avenue.

FINANCIAL IMPACT
Funding for the placement of signage is available in the Street Department.

ATTACHMENTS:
File Name Description
Amending_No-Parking_-
_5100_Byron_Ave_During_School_Hours.docx

Proposed Ordinance

ARMSTRONG_EXISTING.pdf Drawing Depicting Existing Condition

ARMSTRONG_PROPOSED.pdf Drawing Depicting Proposed Condition
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ORDINANCE NO.  

 

AN ORDINANCE OF THE TOWN OF HIGHLAND PARK, TEXAS AMENDING THE CODE 

OF ORDINANCES OF THE TOWN OF HIGHLAND PARK, CHAPTER 12, TRAFFIC AND 

VEHICLES, ARTICLE 12.07 STOPPING, STANDING AND PARKING, SECTION 

12.07.084 PARKING OR STANDING PROHIBITED DURING CERTAIN HOURS, BY 

ADDING THE 5100 BLOCK OF BYRON AVENUE BETWEEN CORNELL AND 

BEVERLY DRIVE; PROVIDING A PENALTY CLAUSE; PROVIDING A SEVERABILITY 

CLAUSE; AND PROVIDING AN EFFECTIVE DATE. 

 

WHEREAS, the Town of Highland Park, Texas (the “Town”), is a Home Rule municipality having 

full powers of self-government and may enact ordinances relative to its citizens’ health, safety, 

and welfare that are not inconsistent with the Constitution and laws of the State; and 

 

WHEREAS, Section 311.001 of the Texas Transportation Code provides that a home-rule 

municipality has exclusive control over and under the public highways, streets, and alleys of the 

municipality; and 

 

WHEREAS, the Texas Transportation Code, Section 542.202(a)(2) Powers of Local Authorities, 

grants the Town the authority to regulate parking generally; and 

 

WHEREAS, Section 545.302 of the Texas Transportation Code prohibits stopping, standing, or 

parking in certain areas, including areas where an official sign prohibits stopping, standing, or 

parking; and 

 

WHEREAS, the Town desires to implement those rules and regulations that protect health, life, 

and property and that preserve good government, order, and security of the Town and its 

inhabitants; and 

 

WHEREAS, the Town has determined that it is a necessity to regulate activities as provided for 

herein to safeguard the public; and  

 

WHEREAS, the Town is authorized by law to adopt the provisions contained herein, and has 

complied with all the prerequisites necessary for the passage of this ordinance; and 

 

WHEREAS, all statutory and constitutional requirements for the passage of this ordinance have 

been adhered to, including, but not limited to the Open Meetings Act; and 

 

WHEREAS, the purpose of this ordinance is to promote the public health, safety, and general 

welfare of the citizens of the Town of Highland Park; 

 

NOW, THEREFORE, BE IT ORDAINED by the Town Council of the Town of Highland Park, 

Texas: 

 

SECTION 1.  That, the statements contained in the preamble to this ordinance are hereby adopted 

as findings of fact and as a part of the operative provisions hereof. 
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SECTION 2. That, the Code of Ordinances of the Town of Highland Park, CHAPTER 12, 

TRAFFIC AND VEHICLES, ARTICLE 12.07 STOPPING, STANDING AND PARKING, 

Sec. 12.07.084 Parking or standing prohibited during certain hours is amended to add the 

following: 

 

Street Extent Side Time 

Byron Avenue Starting at the north curb of Beverly Drive and 

extending in a northerly direction to the south 

curb of Cornell Avenue. 

Both 7:15 a.m. – 9:00 a.m. 

2:30 p.m. – 4:30 p.m. 

 

SECTION 3. That, all ordinances or any parts thereof in conflict with the terms of this ordinance 

shall be and hereby are deemed repealed and of no force or effect. 

 

SECTION 4.  . That, any person, firm or corporation violating any of the provisions or terms of 

this ordinance shall be subject to the penalty provision of Section 1.01.009 of the Code of 

Ordinances of the Town of Highland Park, as amended.  A separate offense shall be deemed 

committed upon each day during or on which a violation occurs or continues. 

 

SECTION 5.  That, should any sentence, paragraph, subdivision, clause, phrase or section of this 

ordinance be adjudged or be held to be unconstitutional, illegal or invalid, the same shall not affect 

the validity of this ordinance as a whole, or any part or provision thereof other than the part thereof 

decided to be unconstitutional, illegal, or invalid, and the same shall not affect the validity of the 

Code of Ordinances of the Town of Highland Park as a whole. 

 

SECTION 6.  That, this ordinance shall take effect immediately following its passage, approval, 

and publication as provided by law, and it is accordingly so ordained. 

 

PASSED AND APPROVED by the Town Council of the Town of Highland Park, Texas, on this 

the 14th day of August, 2017. 

 

APPROVED AS TO FORM:      APPROVED: 

 

 

 

Matthew C.G. Boyle       Joel T. Williams, III 

Town Attorney       Mayor 

 

ATTEST: 

 

 

 

Gayle Kirby 

Town Secretary 
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TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  August 8, 2017

Department:  Town Services Director:  Ronnie Brown

TITLE
Review and discuss a proposal submitted by MESA Design Group for the Conceptual Design and
Development of Hackberry Creek Improvements.

BACKGROUND
On April 18, 2017, staff presented an overview of the proposed Conceptual Design and Development of
Hackberry Creek Improvements (the "Improvements") to the Town Council.  Nine consultants were invited
to submit qualifications.  On May 18, 2017, the Town received seven responses from qualified consultants.
 The staff reviewed the qualifications and selected four semi-finalists to present their understanding of the
proposed improvements.  Following interviews with the four semi-finalists, the staff selected MESA Design
Group ("MESA") as the consultant best suited to provide the professional services necessary develop the
Improvements.
 
On June 29, 2017, staff met with MESA to develop a scope of services proposal and contract for
professional services.  Staff and MESA met several times and completed the scope of services proposal
and the contract for professional services for the Conceptual Design and Development of Hackberry Creek
Improvements.  
 
MESA proposes to provide all the landscape architectural services and coordinate O'Brien Engineering
Inc. ("OEI") for the engineering services, and Public Information Associates ("PIA") for the public
engagement and information services associated with the Improvements.  The final report will incorporate
an executive summary, feasibility of the proposal improvements, all maps, matrix, diagrams, and public
commentary developed during the design process.  The design of the proposed Improvements will be
completed within 150 days.  The Basic Services associated with this proposal are $284,060.00.  Optional
Services that may be requested are $88,250.00.  The total professional services for the Conceptual Design
and Development Of the Hackberry Creek Improvements will not exceed $372,310.00.

RECOMMENDATION
Staff recommends acceptance of the proposal submitted by MESA Design Group to provide the
professional services related to the Conceptual Design and Development of Hackberry Creek
Improvements.

FINANCIAL IMPACT
Funding in the amount of $375,000.00. is identified in the Fiscal Year 2016-17 Capital Improvements Plan.

ATTACHMENTS:



File Name Description
MESA_DESIGN_-_Proposal_for_Profressional_Services.pdf Proposal for Professional Services







































TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  August 8, 2017

Department:  Building Inspection Director:  Ronnie Brown

TITLE
Review and discuss a Use of Public Right-Of-Way Agreement to allow replacing a wooden fence at 3101
Cornell Avenue that encroaches into the right-of-way on Airline Road.

BACKGROUND
On July 18, 2017, the Town Council reviewed a request from the owner of the property at 3101 Cornell
Avenue to replace the existing non-conforming wooden fence along the east side of the property.  The six-
foot (6')- tall fence was built approximately twenty years ago and encroaches a maximum of four and three-
tenths feet (4.3') into the Airline Road public right-of-way ("ROW").  The property owner acknowledges
the Town's right to require the fence to be removed from the ROW, and requests that the Town execute an
agreement to allow replacing the fence in its present location.
 
Staff reviewed the attached Use of Public Right-of-Way Agreement with the Town Attorney and the
property owner.  The Town's rights and remedies will be properly served with this agreement, while still
allowing the property owner the ability to maintain his property within the proposed fence area. 

RECOMMENDATION
The staff recommends approval conditioned upon:  (i) the property owner taking the fully executed
agreement and recording same at the Dallas County Deed Records office; (ii) returning a copy of the
recorded agreement to the Town's Building Inspection Department; and (iii) paying the permit fee
and obtaining the fence permit.  

FINANCIAL IMPACT
None.

ATTACHMENTS:
File Name Description
Letter_Alexander_Fence_Variance.pdf Letter of Request

DRAFT_HP_ROW_Use_Agrmnt_Alexander_3101_Cornell.pdf Proposed ROW Use Agreement



MEMO 
 
 
To:  Kirk Smith 
 
From:    Nick Alexander 
 
Subject:            Request for Variance 
 
Date:  July 3, 2017 
 
 
I am requesting a variance to the Town of Highland Park for a Right of Way easement at the 
intersection of Airline Road and the 3100 Block of Cornell Avenue. My home address is 3101 
Cornell Avenue. The portion of the easement in question is on the west side of Airline and runs 
south from Cornell Avenue to the alley which runs between Beverly Drive and Cornell Avenue.  
 
An application for a Building Permit for the installation of a 50 linear foot 8’ high wood fence 
was filed on 4/2/1997 and was granted on the same day. Apparently, there was not a post 
construction inspection at the time. The actual construction of the fence did not match the 
drawings on the application for building permit. 
 
If you study the survey of the lot and building you will see that the building does not align 
within the plot, it shifts approximately 5 ft from the east to the west. Apparently, the fence 
contractor encountered a 1 ½ foot slope on the east side from the base of the foundation that 
would have necessitated the moving of a significant amount of soil and exposing the concrete 
of the foundation that supported the brick. Instead, he chose to start the first fence post 2’9” 
east of the boundary line and kept the fence on the line of the boundary.  
 
The photos presented show the street, three pecan trees, the fence, and the house. If I am not 
granted a variance I will need to move the soil on the northeast side (photo), and redo my 
existing sprinkler system. Without the variance, the new fence would have an unsightly slant 
from the home to the garage. If at some point the Town of Highland Park decided to add a 
sidewalk adjacent to my property, there would be room between the pecan trees and the fence 
in its current position.   
 
If there came a time in which the Town wanted to install a sidewalk from Cornell to the Katy 
Trail you can see from the photos provided that this would not be feasible without cutting 
down trees on the 5000 block of Airline (next block down from me) and would also require the 
repositioning of existing fire hydrant.   
 
  



After recording, please return to: 
Gayle Kirby, Town Secretary 
Town of Highland Park 
4700 Drexel Drive 
Highland Park, TX  75205 
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STATE OF TEXAS §                              USE OF PUBLIC RIGHT-OF-WAY 

COUNTY OF DALLAS §      AIRLINE ROAD 

 

WHEREAS, Mr. Nicholas A. Alexander and Mrs. Cindy Alexander, (“Property Owners”) 

are the owners of the property described as the East 50’ of Lot 9, Block 59, Highland Park 

Addition, Fourth Installment,  more  commonly  referred to as 3101 Cornell Avenue, Highland 

Park, Dallas County, Texas (“Property”), and  

 

WHEREAS, the Town of Highland Park, Texas,  a municipal corporation of the County of 

Dallas, State of Texas (“Town”) is the owner of a 60 ft. wide public right-of-way, known as Airline 

Road, adjacent to the east side of the hereinabove described Property within the corporate limits 

of the Town; and 

 

 WHEREAS, the Property Owners request the Town grant permission to construct  sixty 

nine (69) linear feet of eight (8) foot tall wood fence (Said improvement and/or structure 

hereinafter referred to as the “Fence”) in the Town’s public right-of-way adjacent to the Property; 

and 

 

WHEREAS, the Property Owners, their successors or assigns, acknowledge the right of 

the Town to prohibit construction of the Fence that encroaches into the Town’s public 

right-of-way; 

 

NOW, THEREFORE, KNOW ALL MEN BY THESE PRESENTS, that for and in 

consideration of the benefits to be derived by us, our successors, or assigns, we, Mr. and Mrs. 

Nicholas A. Alexander,  the undersigned Property Owners of the Property, in exchange for the 

Town permitting the Fence to encroach into the Town’s public right-of-way along the side of the 

Property a maximum of four and three tenths (4.3) feet, as more fully described in the attached 

Site  Plan  marked EXHIBIT A do hereby agree to the following: 
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1. The Town retains the right to cancel and terminate this Agreement and any rights created 

herein at any time.  In such case, the Town shall provide notice in writing to the 

Property Owners, our successors or assigns, of such termination and sixty (60) days 

thereafter this Agreement and any rights created herein shall terminate.  Upon the 

expiration of such termination notice, the Fence encroaching into the public right-of-way 

shall be removed by the Property Owners, our successors or assigns, at their sole cost and 

expense; and the public right-of-way shall be repaired and restored to the satisfaction of 

the Town or its designee. 

 

2. The Property Owners agree that, prior to beginning any work, a building permit must be 

obtained from the Town’s Building Inspection Department.  Said permit shall be obtained 

and work to be performed on account of this Agreement shall be completed within one 

calendar year from the date this Agreement is approved by the Town Council. 

 

3. The height of the Fence shall not exceed eight (8) feet as measured from the surface of the 

ground on the non-owner’s side of the Fence as specified in the Town Zoning Ordinance. 

 

4. AS A CONDITION HEREOF, THE PROPERTY OWNERS, THEIR SUCCESSORS 

AND/OR ASSIGNS, AGREE AND ARE BOUND TO DEFEND, INDEMNIFY AND 

HOLD THE TOWN, ITS PAST, PRESENT, AND FUTURE MAYOR(S), COUNCIL 

MEMBERS, OFFICERS, EMPLOYEES, AGENTS, SUBCONTRACTORS, AND 

ALL OTHER PERSONS ACTING ON THE TOWN’S BEHALF, HARMLESS 

AGAINST ALL CLAIMS, LOSSES, JUDGMENTS, COSTS AND EXPENSES FOR 

PERSONAL INJURY (INCLUDING DEATH), PROPERTY DAMAGE OR 

OTHER HARM BY WHICH RECOVERY OF DAMAGES IS SOUGHT, BY ANY 

PERSON OR PERSONS, BECAUSE OF THE FENCE BEING LOCATED IN THE 

TOWN’S PUBLIC RIGHT-OF-WAY INCLUDING THE INTENTIONAL, 

RECKLESS, AND/OR NEGLIGENT ACT OR OMISSION OF THE PROPERTY 

OWNERS (OR ANY REPRESENTATIVE, AGENT, CUSTOMER, OR 

EMPLOYEE OF THE PROPERTY OWNERS) IN ITS USE OR MAINTENANCE 

OF THE FENCE.  THE PROPERTY OWNERS FURTHER AGREE NEVER TO 

MAKE A CLAIM OF ANY KIND OR CHARACTER WHATSOEVER AGAINST 

THE TOWN FOR DAMAGE OF ANY KIND THAT IT MAY SUFFER TO THE 
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FENCE INCLUDING THE TOWN’S INSTALLATION, CONSTRUCTION, 

RECONSTRUCTION, OPERATION OR MAINTENANCE OF ANY PUBLIC 

IMPROVEMENT, UTILITY, OR FACULTY WHETHER PRESENTLY IN PLACE 

OR WHICH MAY IN THE FUTURE BE CONSTRUCTED OR INSTALLED 

INCLUDING, BUT NOT LIMITED TO, SIDEWALKS, WATER OR WASTE-

WATER MAINS, OR STORM SEWER FACILITIES, REGARDLESS OF 

WHETHER SUCH DAMAGE IS DUE TO FLOODING, INFILTRATION, 

BACKFLOW OR SEEPAGE CAUSED FROM THE FAILURE OF ANY 

INSTALLATION, NATURAL CAUSES, TOWN NEGLIGENCE OR FAULT, OR 

ANY OTHER CAUSES WHATSOEVER. 

 

 THE INDEMNITY PROVIDED THE TOWN  IN THIS SECTION BY THE 

PROPERTY OWNERS SHALL NOT APPLY TO LIABILITIES RESULTING 

FROM THE INTENTIONAL, RECKLESS, AND/OR  NEGLIGENT ACT OF THE 

TOWN, ITS PAST, PRESENT, AND FUTURE MAYOR(S), COUNCIL MEMBERS, 

OFFICERS, EMPLOYEES, AGENTS, SUBCONTRACTORS, AND ALL OTHER 

PERSONS ACTING ON THE TOWN’S BEHALF, AND IN THE EVENT OF JOINT 

AND CONCURRING NEGLIGENCE OR FAULT OF BOTH THE PROPERTY 

OWNER AND THE TOWN, RESPONSIBILITY AND INDEMNITY, IF ANY, 

SHALL BE APPORTIONED COMPARATIVELY IN ACCORDANCE WITH THE 

LAWS OF THE STATE OF TEXAS WITHOUT, HOWEVER, WAIVING ANY 

GOVERNMENTAL IMMUNITY AVAILABLE TO THE TOWN UNDER TEXAS 

LAW AND WITHOUT WAIVING ANY DEFENSES OF THE PARTIES UNDER 

TEXAS LAW; 

 

5. That the Property Owners agree to file this Agreement and any attachments thereto in the 

Deed Records of Dallas County, Texas and return the recorded copy to the Town prior to 

a building permit being issued for the fence. 

 

6. That, the undersigned Property Owners, their heirs, successors and assigns, agree at their 

sole cost and expense to maintain the said Fence to the satisfaction of the Town and further 

agree to make needed repairs without delay in a good and workmanlike manner when 

requested by the Town; and 
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7. That the terms and conditions contained herein shall be binding upon the undersigned 

Property Owners, their successors or assigns. 

 

8. This Agreement shall take effect immediately from and after approval by the Town Council 

in accordance with the provisions of the Charter of the Town of Highland Park, Texas. 

 

PROPERTY OWNERS:           

Nicholas A. Alexander 
3101 Cornell Avenue 

 
 
      
Cindy Alexander 
3101 Cornell Avenue  

 
 
 
APPROVED by the Highland Park Town Council on this ____  day of _______________, 2017. 
 
APPROVED AS TO FORM:     APPROVED: 
 
 
 
Matthew C. G. Boyle      Joel T. Williams, III 
Town Attorney       Mayor 
 
ATTEST: 
 
 
 
Gayle Kirby 
Town Secretary 
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STATE OF TEXAS  § 
COUNTY OF DALLAS § 
 
BEFORE ME, the undersigned authority, on this day personally appeared Nicholas A. Alexander 
known to me to be the person whose name is subscribed to the foregoing instrument, and 
acknowledged to me that he executed the same for the purposes and considerations therein 
expressed and in the capacities therein stated. 
 
GIVEN UNDER my hand and seal of office this  _______ day of __________________2017. 
 
 
 

SEAL            
 _____________________________________ 

Notary Public, State of Texas  
 

 

 
STATE OF TEXAS  § 
COUNTY OF DALLAS § 
 
BEFORE ME, the undersigned authority, on this day personally appeared Cindy Alexander 
known to me to be the person whose name is subscribed to the foregoing instrument, and 
acknowledged to me that he executed the same for the purposes and considerations therein 
expressed and in the capacities therein stated. 
 
GIVEN UNDER my hand and seal of office this  _______ day of __________________2017. 
 
 
 

SEAL            
 _____________________________________ 

Notary Public, State of Texas  
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TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  August 8, 2017

Department:  Fiscal & Human Resources Director:  Steven J. Alexander

TITLE
Review and discuss the Proposed Budget and Capital Improvement Plan for Fiscal Year 2017-18.

BACKGROUND
Pursuant to the Town Charter, each year the Town Administrator is required to submit a proposed budget
for the ensuing fiscal year not later than thirty (30) days prior to the end of the current fiscal year to the
Town Council for its review, consideration, and revision if desired.  The Council shall call a public hearing
or hearings on the budget.  The Council may adopt the budget with or without amendment.  In amending
the budget, it may add or increase programs or amounts and may delete or decrease any programs or
amounts, except expenditures required by law, or for debt service, or for estimated cash deficit, provided
that no amendment to the budget shall increase the authorized expenditures to an amount greater than the
total of estimated income plus funds available from prior years.
 
The budget ultimately adopted by the Council must set forth the appropriations for services, functions, and
activities of the various Town departments and agencies, and shall meet all fund requirements provided by
law.  If a budget is not adopted by the 15th day of September, the amounts appropriated for the current
fiscal year shall be deemed adopted for the ensuing fiscal year on a month-to-month basis, with all items in
it prorated accordingly until such time as a budget for the ensuing fiscal year is adopted.  The levy of
property tax will be set to equal the total current fiscal year tax receipts, unless the ensuing fiscal year
budget is approved by September 15th of the current fiscal year.
 
The Finance & Audit Advisory Committee reviewed preliminary information on June 29, 2017, and the
Proposed Budget was provided to the Committee on July 28, 2017.  The first public hearing on the
Proposed Budget is scheduled on Monday, August 14, 2017.  The Town Council is scheduled to consider
approval of the Proposed Budget at its regular meeting on Monday, September 11, 2017.

RECOMMENDATION
This item is presented for discussion only; no action is required at this time.

FINANCIAL IMPACT
There is no financial impact related to this agenda item at this time.

ATTACHMENTS:
File Name Description
No Attachments Available



TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  August 8, 2017

Department:  Building Inspection Director:  Ronnie Brown

TITLE
Review and discuss a report on the construction and design development for Building G in the Highland
Park Village.

BACKGROUND
The Highland Park Village (the "Village"), also known as Planned Development 1 ("PD 1"), submitted a
request to:  (i) reduce the height of the stair tower on the west side of Building G by four feet (4');  (ii) install
steel windows at the northeast exterior dining terrace in Building G in lieu of operable curtains; and (iii) add
a six-foot (6')- tall screen wall around the tenant supplied roof-top mechanical equipment on the south side
of Building G.  Attached to this briefing is a series of illustrations presented by the Village which outlines
the proposed modifications.
 
The most recent modifications to the Comprehensive Site Plan (the "Site Plan") and the Transportation and
Parking Plan (the "Parking Plan") were approved on April 24, 2017, with the modifications to the Stair
Tower on the west side of Building G.  The total parking impact due to those modifications remained at 11
surplus parking spaces, and a total parking space count of 1,054. 
 
The proposed modifications have no impact to the space use or the parking allocation of PD 1.  Staff
reviewed this request with the Town Attorney to evaluate the proposed modifications relative to the recently
approved PD 1 ordinance amendment of the Site Plan and the Parking Plan.  All agree that the proposed
modifications do not materially affect the items recently approved in the PD 1 ordinance; therefore, a public
hearing is not necessary.   
 
Staff determined that these requested modifications should be presented in a report to the Council
to apprise them of the design/development progress of this project.

RECOMMENDATION
None.

FINANCIAL IMPACT
None.

ATTACHMENTS:
File Name Description
Letter_of_Request_re_Park_House_7-3-2017.pdf Letter of Request



Plans_re_Park_House_7-03-2017_(optimized).pdf Plans
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